










5

Introduction
This handbook provides current Doctor of Philosophy (PhD) and Master of Philosophy (MPhil) students with an overview of key issues relevant to 

research studies in the UQ Business School. This handbook is an informal guide to the postgraduate research procedures of the UQ Business 

School, and is not an official University of Queensland publication. The handbook is accurate at the time of publication (February 2008). Changes 

are posted on the Business School’s website. 

UQ Graduate School
In November 1997, Senate established The University of Queensland Graduate School. The Graduate School was established to cater specifically 

for the needs of the growing community of research higher degree students. 

The UQ Graduate School and its staff are located in the Cumbrae-Stewart Building (#72) St Lucia Campus.

Administration within the UQ Graduate School
The Research Candidature unit at the UQ Graduate School administers the Doctor of Philosophy (PhD) program and the Master of Philosophy 

(MPhil) program. This unit will communicate with the student, the advisory team and the School regarding candidature issues including enrolment  

in a program or courses, the formation of the advisory team, activation of the UQ student email account and student card, annual candidature 

progress reports, changes to candidature status, interruption to candidature, and the transfer process from provisional to confirmed status.

The Research Scholarships unit administers the awarding of UQ scholarships and changes to scholarship conditions.

The Theses Assessments unit oversees submission and assessment of theses and conferral of awards.

Forms and other documents to be completed by RHD candidates can be downloaded from the following website:  

www.uq.edu.au/grad-school/forms-online

Completed forms are signed firstly by the candidate, the Principal Advisor and then forwarded to the School’s RHD 

Liaison Officer who will organise endorsement by the School. The forms are forwarded to Research Candidature at the 

UQ Graduate School for actioning. The candidate and advisors will receive email advice on the outcome from the UQ 

Graduate School.

For a formal statement of University policy and procedure in relation to PhD and MPhil studies, please refer to the website of The University of 

Queensland Graduate School. 

www.uq.edu.au/grad-school/index.html?page=67036. 

See also The University of Queensland General Award Rules (GAR)  

www.uq.edu.au/student/GeneralRules2008/2008GARs.htm

Useful websites:

Pathways to Success – offering practical advice to help candidates progress through their program. 

www.tedi.uq.edu.au/postgraduateadvice/index.php

UQ Graduate School – Enquiries 

www.uq.edu.au/grad-school/contact-us

UQ Business School – Research profile 

www.business.uq.edu.au/display/research/Research
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UQ BUSINESS SCHOOL 
Research Profile

Staff at the UQ Business School have significant involvement in many areas of academic and industry research, and in the supervision  

of PhD and MPhil students. 

Areas of research in the School are grouped around two major research themes and areas of strength:

Major Research Themes

	 •	 Corporate and Investment Valuation

	 •	 Innovation Strategy and Leadership.

Areas of Research Strength

	 •	 Accounting Policy Choice

	 •	 Brands and Sponsorship

	 •	 Emotions in Business

	 •	 Firm Internationalisation

	 •	 Investments and Funds Management

	 •	 Knowledge in Organisations

	 •	 Management Information Systems

	 •	 Organisation Dynamics and Change

	 •	 Marketing Service Research. 

For further details, see the following link to the UQ Business School Research: 

www.business.uq.edu.au/display/research/Research+Expertise

Academic staff and RHD student profiles

Please see the School’s website for profiles of academic staff and research higher degree students. 

www.business.uq.edu.au/display/research

Teaching clusters 

www.business.uq.edu.au/display/research/Research+Staff

Teaching within the School is aligned by curriculum areas. There are six teaching clusters within the School, covering the following areas:

	 •	 Accounting and Accountability

	 •	 Finance

	 •	 Business Information Systems

	 •	 Organisation and Communication

	 •	 Enterprise and International Business

	 •	 Marketing.

UQBS Research Management Committee

The current Chair of the School’s Research Management Committee is Professor Janet McColl-Kennedy. 

The specific role of the Research Management Committee is to:

	 •	 Advise generally on research management issues and practice in the School 

	 •	 Monitor and report on the progress of research higher degree students 
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	 •	 �Administer research higher degree policies on behalf of the UQ Graduate School, including recommendations for confirmation  

of candidature and award of degrees

	 •	 Form subcommittees on research higher degree student matters, where appropriate, such as academic progress and discipline 

	 •	 �Develop policy related to higher degree student research funding, and recommend funding amounts on an annual basis, following  

student requests for funds 

	 •	 Rank higher degree research student applicants for scholarship purposes 

	 •	 Advise on IT matters related to research, such as software requirements and databases

	 •	 Develop and monitor research performance benchmarks at the School level

	 •	 Promote and support research grant applications

	 •	 Appoint and oversee the Research Ethics Committee. 

Administration roles in the UQ Business School

Professor Janet McColl-Kennedy has the following responsibilities within the Business School:

	 •	 Director of Research

	 •	 Chair, Research Management Committee

	 •	 Postgraduate (Research) Coordinator.	

These roles encompass the following responsibilities:

	 •	 The Head of School’s delegate in making academic, administrative and resource decisions 

	 •	 Advises the Head of School on all research higher degree matters 

	 •	 �As Chair of the School’s Research Management Committee, responsibility for reviewing the School’s postgraduate profile, formulating 

School research higher degree policy, establishing appropriate procedures for monitoring research students’ progress, and advising  

on facilities and appropriate levels of resources.

Contact details 

Director of Research / Chair, Research Management Committee  

Professor Janet McColl-Kennedy  

Email: j.mccoll-kennedy@business.uq.edu.au

Student Administration Team Manager  

Ms Nicolette Drake, Telephone: +61 7 3365 6592 

Email: n.drake@business.uq.edu.au

RHD Liaison Officer  

Ms Julie Cooper, Telephone: +61 7 3365 7219  

Email: j.cooper@business.uq.edu.au 

Note: the School’s RHD Liaison Officer is the first point of contact for all issues relating to candidacy. 

Communication with UQ / UQBS 

Research students also receive a UQ Business School email account (initial.familyname@business.uq.edu.au), as well as a University of 

Queensland student email account. If a student is not actively using and checking their student account, they should set it up to forward all  

emails received to their Business School account or one that they check regularly. Redirection instructions are available at 

askit.uq.edu.au/itanswers/email/emailredirect.html

It is the student’s responsibility to keep personal information up to date on mySI-net, the UQ student information system. In particular, mailing 

address, telephone contacts and enrolment details on mySI-net should be routinely accessed. 

A condition of continued enrolment is that students remain contactable at all times. The importance of this maintenance should not be 

underestimated as candidature may be terminated if correspondence requiring action is not received and therefore not attended to.

If the student does not know their username or password, they can contact Information Technology Services (ITS) at help@its.uq.edu.au  

(telephone 3365 6000) for assistance.
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UQBS IT Staff

If you are having difficulties with any of the IT systems the UQ Business School offers, you can contact the UQ Business School Helpdesk. 

There are two methods:

Email: This is the preferred method of contact – please send an email to: helpdesk@business.uq.edu.au with information regarding your problem. 

Please try and include as much detail as possible, as this will help the IT Team to get the problem resolved as quickly as possible. When your email 

is received, you will received a confirmation email that your job has been logged. 

Phone: Please resort to this only if the issue is urgent or your email is unavailable. To contact the IT Team, please call the Helpdesk  

on 3346 9449 (x69449).

Helpdesk Location: Room 458, Level 4, Colin Clark Building.

Employment Services Unit 

The Employment Services Unit is a specialist team of people within the Faculty who are dedicated to identifying and developing degree-related 

employment opportunities for graduates locally, nationally and internationally. The Unit builds relationships with businesses and recruitment 

agencies locally and overseas in order to be kept informed of the best opportunities available for our graduates and to provide relevant contacts 

and information to job seekers wherever possible. Throughout the year, the Unit aims to organise information sessions, seminars and events 

that allow students to hear from and network with key industry and employer contacts. 

For information on work opportunities in Australia for students with Australian permanent residency contact:

Employment Services Officer  

Heather Shapton, Telephone: +61 7 3365 6884 

Email: hshapton@bel.uq.edu.au

For opportunities overseas, or international students seeking Australian opportunities contact:

International Employment Services Manager 

Celia Yeo, Telephone: +61 7 3346 9237 

Email: cyeo@bel.uq.edu.au 

Web: www.bel.uq.edu.au/esu

PhD & MPhil Program Objectives
The aim of the PhD program is to provide research training in a manner that fosters the development of independent research skills in candidates. 

These skills include the capacity to formulate a significant problem, to develop mastery of appropriate conceptual and methodological skills, and 

to relate the research topic to a broader framework of knowledge in the relevant disciplinary area. The doctoral thesis provides evidence of a 

contribution to knowledge with a level of originality consistent with 3–4 years of full-time study and research training. It also demonstrates  

a candidate’s capacity for critical analysis and that he or she is capable of pursuing scholarly and programmatic research. 

Successfully completing mandatory coursework will contribute to the recognition of your attainment of the following graduate attributes:

Part A: Research Training

Objectives:

	 •	 Understanding of the research process

	 •	 Appreciation of alternative research approaches and philosophies

	 •	 Understanding of basic research techniques

	 •	 Development of the skills of inquisition

	 •	 Development of problem formulation

	 •	 Ability to analyse data

	 •	 Attainment of technical skills relevant to the intended thesis.
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Part B: Disciplinary Knowledge

Objectives:

	 •	 Knowledge of seminal papers in the literature

	 •	 Understanding of key research techniques and methods

	 •	 Detailed understanding of key papers in a specific area

	 •	 Awareness of current paradigm

	 •	 Development of an in-depth literature review.

Part C: Electives 

Objectives:

	 •	 Further development of the understanding of the research process

	 •	 Further development of research method skills

	 •	 Understanding of alternative research techniques and methods

	 •	 Deeper investigation of specific areas of research

	 •	 Broader investigation of specific areas of research

	 •	 Completion of a research essay

	 •	 Completion of a research (or pilot) project.

Duration of the Program
PhD: 3–4 years full-time enrolment. 6–8 years part-time enrolment

MPhil: 1–2 years full-time enrolment. 2–4 years part-time enrolment

Milestones in the RHD program
	 •	 Admission to provisional candidature 

	 •	 Satisfactory completion of compulsory coursework

	 •	 Transfer from provisional to confirmed status

	 •	 Thesis Assessment.

COMpulsory Coursework
Provisional PhD and MPhil candidates are required to complete between four and six courses as preparation for thesis work. For confirmation of 

candidacy to occur a grade point average of at least 5.75 for the coursework must be reached. 

Reference: www.uq.edu.au/grad-school/school-candidature-requirements-9467. In instances where only one or two courses are undertaken, 

the required grade point average is 6.00. On successful completion of coursework a candidate becomes eligible to apply to transfer from provisional 

to confirmed candidature.

The confirmation procedure constitutes a watershed in every research student’s program, and should be seen as a developmental exercise rather 

than an examination. The process is designed for the student to obtain feedback on the given project, and for the School to gauge the likelihood 

of successful completion of the degree. 

Candidates should understand, however, that a high standard of academic research must be demonstrated, and the Confirmation Committee must 

be convinced that an examinable thesis will be submitted within the stipulated time frame. The provisional candidate should anticipate that several 

drafts of the confirmation document will be prepared before the document will be in a form that is likely to be successful. Students should work 

closely with their advisors in preparing the confirmation document. Students and advisors should ensure that a high standard of English expression  

is demonstrated.
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The confirmation document will outline the area of theory under study including a full citation of the directly relevant literature. If appropriate, it will 

establish the research objectives and pose formal hypotheses; outline and interpret preliminary results; and set out any costly research activities 

to be undertaken during the conduct of the research higher degree and the proposed method of funding these activities. The proposal will also 

concisely and clearly describe the proposed research methodology and analysis. See the following UQ Graduate School website for further 

details: www.uq.edu.au/grad-school/index.html?page=9467

Enrolling in Compulsory Coursework
One month prior to the commencement of semester, candidates should complete the Enrolment in Additional Courses form available from  

the Graduate School website: www.uq.edu.au/grad-school/candidature-forms. The form must be endorsed firstly by the candidate, the 

Principal Advisor and then lodged with the School’s RHD Liaison Officer who will organise endorsement by the School. The candidate and 

advisors will receive email advice on the outcome from the UQ Graduate School.

Note that if a candidate is enrolling in the #4 unit RBUS6921 Scientific Methods in Commerce, please indicate on the form “Semester 1 & 2, 

2008” to ensure that enrolment is recorded on SI-net in both semesters. 

The compulsory coursework that has been determined by the School for completion as a pre-requisite to confirmation will be listed in the candidate’s 

official Notice of Admission letter issued by Research Candidature, UQ Graduate School. Contact the RHD Liaison Officer if there is uncertainty 

regarding coursework to be undertaken.

Credit/Exemption for Previous Studies 
Research higher degree candidates may be given credit for studies undertaken towards another research degree provided that the work:

	 •	 Was completed after the student was qualified for entry to the current program 

	 •	 Has not been counted towards a completed award 

	 •	 Was conducted with adequate supervision at an acceptable institution

	 •	 Is of a nature and quality appropriate to the current program.

Credit or exemption for appropriate previous research studies may reduce the required period of enrolment by the equivalent amount of time. 

Previous research studies at another university cannot reduce the required period of enrolment to less than six months for the MPhil or 12 months  

for the PhD.

Applying for Credit/Exemption from Coursework 

Consult with your Principal Advisor, providing supporting evidence (e.g. a detailed course profile, a thesis or report submitted as part of the 

assessment process) to support your request. 

The Principal Advisor should lodge a written recommendation with the Business School’s RHD Liaison Officer. The recommendation will be 

considered by the Business School’s Director of Research. If approved, the request will be forwarded to Research Candidature, UQ Graduate 

School for further processing. Applications for credits and/or exemptions will be considered on a case by case basis. The candidate and 

advisors will receive email advice on the outcome from the UQ Graduate School.

Enrolment in Other Courses 
Other courses relevant to the thesis project may be taken in addition to the required courses up to a maximum of four for MPhil candidates  

and six for PhD candidates. In cases where candidates wish to enrol in other courses, the approval of the candidate’s Principal Advisor and  

the Business School’s Director of Research is required. Where the courses are offered by another school (e.g. School of Economics, School  

of Psychology) approval must be sought from that school.

To gain the required approvals for enrolling in other courses, download the Enrolment in Additional Courses form from the Graduate School 

website. The form must be endorsed firstly by the candidate, the Principal Advisor and then lodged with the School’s RHD Liaison Officer who 

will organise endorsement by the school. The candidate and advisors will receive email advice on the outcome from the UQ Graduate School.

Note that concurrent enrolment in a graduate certificate program is not available to PhD and MPhil students in the UQ Business School.
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Program Structure
Under the UQ program rules (HUPP 4.70.6) the coursework requirements for Research Higher Degree candidates is capped as follows:

	 •	 PhD candidates – 20 units (10 courses). 

	 •	 MPhil – 10 units (5 courses)

	 •	 The PhD and MPhil programs comprises three parts:

PART A: Research Training. Take at least 4 units from the following:

RBUS6921 Scientific Method in Commerce 4 units

RBUS7994 Research Process & Philosophy 2 units

RBUS6901 Qualitative Business Research Methods 2 units

RBUS6902 Quantitative Business Research Methods 2 units

ECON7360 Applied Econometrics; or 2 units

ECON7350 Financial Econometrics; or 2 units

ECON6300 Advanced Applied Econometrics 2 units

PART B: Disciplinary Knowledge Courses. Take at least 2 units from the following:

ACCT6101 Financial Accounting Honours A; or 2 units

ACCT6102 Financial Honours - Special Topics 2 units

FINM6401 Corporate Finance Honours; or 2 units

FINM6402 Empirical Finance Honours; or 2 units

FINM6403 Asset Pricing Honours 2 units

INFS6211 Information Systems Honours; or 2 units

INFS6222 Research in Electronic Commerce 2 units

MKTG6500 Marketing Theory & Research 2 units

MGTS6301 Theory & Research in Strategic Management 2 units

MGTS6600 Organisational Research Paradigms 2 units

PART C: Electives. Take at least 2 units from the following:

Additional courses from Part A 

Additional courses from Part B

RBUS7980 Research Report 2 units

RBUS7981 Research Project 4 units

RBUS7982 Research project 4 units

RBUS7983 Research project 4 units

Any other course approved by the Head of School
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Coursework Descriptions
Part A: Research Training

RBUS6921 Scientific Method in Commerce – RBUS6900 Scientific Method is now offered as RBUS6921 Scientific Method in Commerce. 

This course has been changed from 2 units to 4 units. Special attention is given to the application of scientific and social research methods to 

substantive research problems and issues in accounting, finance and management information systems. Students commencing in semester  

1 must enrol in RBUS6921 for both semesters. 

RBUS7994 Research Process & Philosophy – The objective of RBUS7994 Research Process & Philosophy is to encourage the design  

and conduct of rigorous research. To achieve this aim students will be introduced to the fundamentals of designing and analysing experimental  

and non-experimental data. A central aim of the course is to provide students with fundamental knowledge to develop a substantive research 

proposal and undertake research in business thus preparing the student for their PhD or MPhil confirmation process and dissertation. 

RBUS6901 Qualitative Business Research Methods – The course aims to help you develop and deepen understanding of qualitative research  

in general, and of conducting qualitative research in management in particular.

RBUS6902 Quantitative Business Research Methods – This course aims to provide a conceptual and practical foundation in the application  

of multivariate data analysis to business research problems.

ECON7360 Applied Econometrics – This course is designed to introduce students to some applied econometric techniques. The material in this 

course will build on the work covered in Introductory Econometrics (ECON2300). As the course has a strong focus on practical applied analysis, 

it would be of significant use to students in a wide variety of prospective employment opportunities, their research, and as an introduction to material 

covered in higher degree coursework programs. 

ECON7350 Financial Econometrics – This course is tailored to students pursuing greater expertise in modelling financial data to suit the rapidly 

evolving financial environment. It will introduce modelling techniques that seem relevant to future advances by trying to present a balanced synthesis 

of financial theory and statistical methodology.

ECON6300 Advanced Applied Econometrics – The aims of this course are to provide students with an in-depth understanding of an  

extensive range of econometric models and estimation methods; give students experience in using EViews software to conduct advanced  

empirical econometric analyses; and give students the skills to read and understand advanced econometric work reported by others  

(e.g., in academic journals). 

Part B: Disciplinary Knowledge Courses

ACCT6101 Financial Accounting Honours A – In this course, you will read and evaluate major research papers in financial accounting.  

Most of the papers have been published within the last five years, or are working papers that are not yet published. Accordingly, this course  

will focus on the “cutting edge” of financial accounting research. The readings and discussion will emphasise the choices faced by different 

participants in the financial accounting process, and how these choices affect other participants. Most of the papers are empirical studies  

of actual phenomena in capital markets, but a few papers present theoretical models of economic behaviour that will help illustrate the choice 

problems of different agents in the economy.

ACCT6102 Accounting Honours – Special Topics (formerly ACCT6102 Financial Accounting Honours B) – Financial accounting research  

and its implication for practice. Specific issues are included according to their importance to professional practice and accounting regulation.  

Enrolment by arrangement with the Head of School.

FINM6401 Corporate Finance Honours – This course develops a rigorous framework for analysing a range of corporate finance issues with  

a strong focus on practical applications. Centred around (i) cost of capital estimation, and (ii) creating firm value via capital structure management. 

Topics include the value of franking credits, market risk premium, marginal tax rates, beta estimation, credit ratings, default premiums, and  

optimal capital structure. 

FINM6402 Empirical Finance Honours – This course examines a range of empirical techniques used in finance and capital markets research.  

Topics are introduced via a series of applied exercises. Topics include maximum likelihood estimation, discrete choice models, regression,  

event studies, stochastic volatility and data envelopment analysis. 

FINM6403 Asset Pricing Honours – FINM6403 provides a rigorous introduction to key areas in finance theory, including a capital asset pricing 

model, efficient set mathematics, multi-factor models and option pricing models. Continuous time models of interest rates and security prices  

are introduced. 
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INFS6211 Information Systems Honours – INFS6211 explores critical analysis of current research in information systems. Review of principle 

perspectives in the current IS literature. Development of analytical capabilities in regard to modern IS research. 

INFS6222 Research in Electronic Commerce (not offered in 2008) – INFS6222 presents students with the latest research in foundational areas  

of electronic commerce/online business. Critically analyse current research in electronic commerce/online business.

MKTG6500 Marketing Theory & Research – The objective of this course is to provide Management (Honours) students with knowledge of 

advanced marketing theory and research. Marketing is an applied discipline that is informed by professional scholarly research in marketing and 

related fields (e.g. psychology, economics). This course provides a brief historical review of marketing theory and research, a review of influential 

theories in the development of marketing thought, and an overview of contemporary theories and research in marketing. 

MGTS6301 Theory and Research in Strategic Management (formerly MGTS6300 Management Research Paradigms) – This course is about 

strategic management as an area of theory building and empirical inquiry. It is an advanced-level course that overviews strategic management theory 

and research through reading and critiquing the scholarly literature. The format is a seminar that emphasises guided student discussion of articles. 

MGTS6600 Organisational Research Paradigms – The objective of the course is to provide Honours and PhD students with knowledge  

of advanced organisational theory and research. The study of organisation is both an empirical and applied discipline that is informed by scholarly 

research in a number of related disciplines (e.g., psychology, anthropology, sociology, political science). This course provides a brief historical  

review of organisational theory and research (including a review of seminal works in various fields), a review of influential theories in the development 

of organisational studies, and an overview of contemporary theories and research. 

Part C: Electives

 2 unit Research Report – RBUS7980 

 4 unit Research Report – RBUS7981, RBUS7982, RBUS7983

The aim of the research report is to provide the opportunity to learn how to conduct high quality rigorous research through participation in a research 

course and a considerable amount of the student’s time will be taken up with it. The report entails a review of literature relating to a particular 

business topic, development of a conclusion or an unanswered question from that review and associated write-up. On completion of the report 

the student should be able to carry out independent research into academic and practitioner business literature and secondary data together with 

meaningful analysis and interpretation of the material.

All course profiles can be downloaded from the following UQ website:  

Programs and Courses database: www.uq.edu.au/study/

Confirmation of Candidature
Normally, research higher degree candidates at The University of Queensland are initially admitted as “provisional” candidates.  

Exceptions may be made in some cases for those who have:

	 •	 transferred from MPhil to PhD, or 

	 •	 from confirmed candidature at another institution.

Confirmation of candidature (also called “transfer to full candidature,” “first year review,” or “review of provisional enrolment”) is a critically important 

moment in every research higher degree candidature for:

	 •	 the academic development of the candidate, 

	 •	 reviewing resources for the school, and 

	 •	 quality assurance for the university.

At this time, the candidate receives formative advice about the direction, scope, planning, and feasibility of the project; the school reviews  

the resources that are needed to sustain the candidature (the advisory team, technical support, physical and financial resources), compliance  

with relevant university, disciplinary, and external regulatory protocols; and the University is assured by the school’s review that a continuation  

of the candidature is likely to lead to an examinable thesis in about the “normal” amount of time for which the student, the school, and the  

university are funded.

The process upon which a recommendation is made for a candidate to be transferred (“upgraded”) from MPhil to PhD candidature is normally  

similar to that for confirmation of PhD candidature.
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PhD candidates in the Business School are recommended for confirmation within 18 months (FTE) after commencement of provisional candidature. 

The confirmation due date recorded on SI-net is set at 12 months (FTE) after commencement of provisional candidature.

MPhil candidates in the Business School are recommended for confirmation within 9 months (FTE) after commencement of provisional candidature. 

The confirmation due date recorded on SI-net is set at 6 months (FTE) after commencement of provisional candidature.

Writing the Confirmation Document 
The confirmation document will be no more than 40 pages (including tables and figures, but excluding references and appendices), double-spaced 

in Times New Roman 12 font with minimum 25 mm margins on all sides. 

The following elements are usually addressed in the confirmation document (This may vary depending on the area of research).

Overall Layout

	 •	 School cover sheet

	 •	 Title page

	 •	 Abstract

	 •	 Introduction

	 •	 Literature survey/theory

	 •	 Hypothesis development/logical process

	 •	 Methodology

	 •	 Discussion

	 •	 References

	 •	 �Appendices (not included in 40 page limit). 

Within the broad structure noted above, it is recommended that the following components make up the confirmation document. Important issues to 

be considered within each of the components are itemised below.

Title Page

	 •	 Name of student

	 •	 Student number

	 •	 Names of principal and associate advisors

	 •	 Title of thesis

	 •	 Date of submission

Abstract

	 •	 No more than 500 words summarising the background, aims, and methodology of the project

Introduction

	 •	 Definition of key concepts and variables (glossary of terms is recommended)

	 •	 Brief outline of background and motivation—state rationale, research approach

Literature Survey

	 •	 Relevant 

	 •	 Up to date

	 •	 In a citation style consistent with publication targets

	 •	 Demonstrative of broad knowledge

	 •	 Used to support the study focus
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Hypothesis Development (where relevant)

	 •	 Consistent with theory

	 •	 Justification of an appropriate overall approach

	 •	 Explicit statement of hypotheses or propositions, which are related to the literature

Methodology

	 •	 Resource requirements

	 •	 Feasible timetable

	 •	 “Critical paths” in multi-study programs

	 •	 Discussion of potential problems and indication of contingency plans

	 •	 Ethical clearance if necessary

Discussion

	 •	 Implications

	 •	 Threats to validity

	 •	 Limitations

	 •	 Concluding summary

Timetabling

	 •	 Timing of studies

	 •	 Expected date of thesis submission

Reference List (not included in page limit):

	 •	 Include all cited articles

	 •	 Style based on target publications

Appendices

If applicable, include as appendices (not included in page limit):

	 •	 Reports of previous studies

	 •	 Previous working papers

	 •	 Instrument drafts

	 •	 Relevant correspondence

	 •	 Other relevant incidental material.

Confirmation Process
The confirmation of candidature process consists of five components leading to a recommendation on candidature from the School  

to the Dean, UQ Graduate School:

	 •	 A written document 

	 •	 An oral presentation

	 •	 An interview with the candidate and the Principal Advisor

	 •	 Written feedback to the candidate and the advisory team

	 •	 Confirmation Document.

The Principal Advisor has a responsibility to ensure that the confirmation document is suitable for submission and review. In due course,  

the Principal Advisor will sign a statement to this effect on the confirmation document cover sheet.
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Submitting the Confirmation Document

The candidate should lodge an electronic copy of the confirmation document with the RHD Liaison Officer. Unless other arrangements are agreed  

to by all parties, the document should be submitted at least six weeks prior to the confirmation due date. 

All confirmation documents are to include a cover sheet (available from the RHD Liaison Officer), signed by the Principal Advisor, certifying  

that he/she has read the document and that the document is ready to submit. In a case when one or more of the advisory team consider that  

the document is not ready to be reviewed, then reasons should be outlined.

Timeline

Candidates and advisors should allow a minimum of six weeks from the date the confirmation document is submitted to the School’s RHD  

Liaison Officer to the date the confirmation presentation is scheduled. Usually, the readers require approximately two weeks to review  

and report on the document, and the candidate requires a similar amount of time to process and respond to the reports. 

Candidates should submit an electronic version (or one hard copy (single sided)) of the confirmation document to the RHD Liaison Officer.  

The document will be circulated by email to the Chair of the Confirmation Committee, the Advisors, the Readers and the Business School’s  

Director of Research. 

Confirmation Committee 

The Cluster Leader would normally chair the presentation and the Confirmation Committee. In cases where the Cluster Leader is unavailable,  

or is an advisor, or there is some other conflict of interest, a Chair will be appointed who has no connection with the candidate’s work. In such  

cases the School’s RHD Liaison Officer will, in consultation with the advisor and the Business School’s Director of Research, facilitate the 

appointment of a Confirmation Committee Chair (typically, a full professor will be appointed).

Appointment of Readers

Approximately eight weeks before the confirmation due date, the advisors should discuss the choice of two readers with their Cluster Leader/

Confirmation Committee Chair. The readers must be outside of the advisory team, and would normally be staff of the School, although staff from 

other UQ schools may be appointed. The Confirmation Committee Chair should inform the School’s RHD Liaison Officer who the readers are.  

Note that anyone appointed as a confirmation document reader would be excluded from being an examiner for the thesis when it is finally submitted.

Readers’ Reports

Readers submit a written report (in electronic format) to the RHD Liaison Officer two weeks after receiving the confirmation document.

Readers should note that there is no formula for report writing. They should understand, however, that their report will be forwarded to the candidate 

and the Confirmation Committee, the Business School’s Director of Research, the UQ Graduate School and a copy placed on the student’s record.

Reports on confirmation documents may be more detailed or less detailed, but should always include a clear statement of whether the candidate 

should proceed to confirmed status (and why) or whether provisional candidature should be extended pending additional work by the candidate  

(and why). 

In order to confirm candidature, the readers should be reasonably convinced that the student will deliver what he or she claims to be able to deliver, 

and that a thesis submission will eventuate in accordance with the student’s timetable. 

Research Candidature, UQ Graduate School requests that the following candidature elements be reviewed by the Confirmation Committee:

	 •	  If an Associate Advisor has not already been appointed, one must be nominated at this time.

	 •	 �The human, financial and physical resources needed to bring the project to a timely and satisfactory completion. The basis for this 

discussion will be the resources section of the written component.

	 •	 �The feasibility, scope, originality and planned duration of the project in relation to the degree for which the candidate is enrolled. The reports  

of the readers of the written component will provide the basis of this discussion. Where confirmation is being considered after an extension  

of provisional candidature, the timetable must be given particular attention. 

	 •	 Ethics, biosafety, intellectual property, commercial opportunities and impediments. 

In the case of research higher degree programs with special thesis presentation forms, decisions on the appropriate integrated format  

will be discussed and determined during the confirmation process, and reported on the Confirmation of Candidature form. 
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Distribution of the Readers’ Reports 

When the reports are received by the RHD Liaison Officer, they are collated and distributed to the candidate, the Confirmation Committee  

and the Business School’s Director of Research. The committee consists of the Cluster Leader (or delegate), the readers, and the advisors.

Candidate’s response to the Readers’ Report

The candidate is encouraged to respond to the readers’ reports in writing, although this is not compulsory. This action can, however, assist the 

candidate to incorporate the readers’ suggestions into the oral presentation and prepare the candidate for interview. Any such response document 

should be submitted to the RHD Liaison Officer in advance of the presentation and Confirmation Committee meeting. The candidate’s response is 

circulated to the Confirmation Committee and the Business School’s Director of Research and a copy placed on the student’s file.

Oral Presentation

The candidate will deliver an oral presentation approximately two weeks after receipt of the readers’ reports. This gives the candidate the opportunity 

to present the thesis proposal to an appropriate group of disciplinary peers for the purpose of receiving expert and constructive advice about:

	 •	 The proposed research project

	 •	 The project’s scope and feasibility

	 •	 The appropriateness of the theoretical approach, methodology, and/or experimental design.

The oral confirmation component is a public forum in which the candidate is given the opportunity to obtain feedback and advice from as many 

members of the School as possible (and associated research centres). It is an opportunity for the School to provide collective support to the 

candidature and take its share of collective responsibility for the success of the candidature. 

All members of the advisory team and the Confirmation Committee would normally attend and an invitation is extended to all Business School  

RHD students and academic staff within the relevant research discipline.

The Principal Advisor should ensure that the candidate:

	 •	 Is aware of the form and the requirements of the School’s confirmation process

	 •	 Has had prior opportunities to present their work in an appropriate forum

	 •	 Is provided with constructive advice on how to present and is given feedback on a draft of the presentation

	 •	 Is encouraged to participate in training for oral presentation skills.

Candidates have between thirty to forty minutes to present. In consultation with the candidate, the Cluster Leader/chairperson will determine  

the length of presentation time. Following the presentation, members of the audience may put general questions to the candidate. Questions from 

the Confirmation Committee should be put in the closed meeting afterwards.

Interview with the Confirmation Committee 

After the oral presentation, the Confirmation Committee will meet. Since it is important that the candidate be given an opportunity to raise concerns, 

the candidate and Principal Advisor will be interviewed together, and then separately. These interviews may be one-on-one with the Committee  

Chair or may include the Readers. The candidate, Principal Advisor and the Committee Chair may initiate one-on-one meetings if desirable.

Decision by the Confirmation Committee

The committee will assess the following:

	 •	 �The composition of the advisory team and the roles of each of its members; if an Associate Advisor has not already been appointed,  

one must be nominated at this time.

	 •	 �The human, financial and physical resources needed to bring the project to a timely and satisfactory completion. The basis for this 

discussion will be the resources section of the written component.

	 •	 �The feasibility, scope, originality and planned duration of the project in relation to the degree for which the candidate is enrolled.  

The Readers’ Reports on the written component will provide the basis of this discussion. Where confirmation is being considered 

after an extension of provisional candidature, the timetable must be given particular attention.

	 •	 Ethics, biosafety, intellectual property, commercial opportunities and impediments. 

In the case of research higher degree programs with special thesis presentation forms, decisions on the appropriate integrated format will  

be discussed and determined during the confirmation process, and reported on the Confirmation of Candidature form.
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Possible outcomes from the confirmation process
No Major Issues Identified 

If there are no major issues identified in the readers’ reports, the oral presentation and/or the interview process, the Chair of the Confirmation 

Committee will provide a written report summarising: 

	 •	 �The strengths, achievements and developmental needs of the candidate, and offering suggestions towards the successful completion  

of candidature

	 •	 �With reference to the readers’ reports, include comment about the quality of the oral presentation, the interviews, and the  

committee’s decision. 

The Chair’s Report will be forwarded by the RHD Liaison Officer to the candidate, advisors, readers, and the Business School’s Director of Research.

The RHD Liaison Officer will then complete the Confirmation of Candidature form to action confirmation of candidature. 

The form must be endorsed firstly by the candidate, the Principal Advisor and then lodged with the School’s RHD Liaison Officer who will organise 

endorsement by the School. A copy of the form plus the Confirmation Committee Chair’s report is forwarded to Research Candidature, UQ Graduate 

School for further processing. The candidate and advisors will receive email advice on the outcome from the UQ Graduate School.

Major Issues Identified 

If there are major problems identified in the readers’ report, the oral presentation and/or the interview process, the Confirmation Committee Chair will 

provide a written report summarising:

	 •	 The candidate’s existing strengths and achievements 

	 •	 The identified deficiencies and developmental needs 

	 •	 What the candidate still has to do to reach the standard required for confirmation of candidature 

	 •	 A suggested timeline for completing each of those tasks. 

This statement should refer to the readers’ reports and include comment about the quality of the oral presentation, the interviews, and the 

committee’s decision. 

The statement will be forwarded by the RHD Liaison Officer to the candidate, advisors, readers, and the Business School’s Director  

of Research.

The RHD Liason Officer will then complete the Confirmation of Candidature form to either action confirmation of candidature or  

to extend  the candidate’s provisional status (normally for an additional three-month period full-time equivalent enrolment). 

Extension of Provisional Candidature
Any recommendation to extend the period of provisional candidature must be made using the Extension of Provisional Candidature form.  

The form should include (or have attached) the clear written advice to the candidate outlining why candidature cannot be confirmed at this stage, 

what is required to achieve the appropriate quantity and quality of work, and the date by which it must be presented to the Confirmation Committee 

for consideration. 

The RHD Liaison Officer will download and complete the form and forward it to the Principal Advisor and candidate for endorsement.  

The form should be returned to the School’s RHD Liaison Officer who will organise endorsement by the School. The candidate and advisors will 

receive email advice on the outcome from the UQ Graduate School. 

A recommendation to extend provisional candidature for a second period (again, normally for a period of three months FTE, but periods of up  

to six months may be more appropriate in certain cases) requires a detailed written statement that sets out both the extraordinary circumstances 

that require a further extension and an explanation of why the Confirmation Committee believes the candidate is capable of fulfilling the written 

expectations.

If the Confirmation Committee cannot recommend confirmation after a second extension of provisional candidature, the appropriate recommendation 

is to ask the Dean, UQ Graduate School, to terminate candidature. This will not be approved unless it can be shown that the candidate:
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	 •	 Has been given clear written advice that their progress and performance have been unsatisfactory

	 •	 Has been given clear, explicit and reasonable written advice about how satisfactory progress and performance may be achieved

	 •	 Has not reached the standard set out as necessary for confirmation of candidature.

Provisional candidature cannot extend for more than 15 months full-time equivalent in the MPhil program or 24 months full-time equivalent in the  

PhD program. If confirmation has not been achieved by that date, candidature may be terminated and any scholarship relinquished.

Changes to Candidature
The following changes to candidature require approval from the Director of Research and the Dean, UQ Graduate School.

Forms required:

	 •	 Change in attendance status between full-time and part-time – use the Change of Candidature Status form

	 •	 Change in attendance status between internal and remote status – use the Change of Candidature Status form

	 •	 Period of interruption to candidature – use the Change of Candidature Status form

	 •	 Change of research project title – use the Change of Candidature Status form

	 •	 Change of research project – use the Proposal for a Research Project form

	 •	 Change of enrolling school – use the Change of Enrolling School form

	 •	 Change of advisory team or appointment of additional advisors – use the Change of Advisory Team form

	 •	 Withdrawing from candidature – use the Change of Candidature Status form

	 •	 Apply for readmission after withdrawal, download the Request for Reinstatement Following Withdrawal from Candidature form

The above forms can be downloaded from the Graduate School website: www.uq.edu.au/grad-school/candidature-forms

Official UQ Graduate School forms must be endorsed firstly by the candidate, the Principal Advisor and returned to the School’s RHD Liaison Officer 

for endorsement.

Progress Through Candidature
Monitoring of research student progress is achieved by regular meetings between advisors and students, and through the completion of an Annual 

Academic Progress Report form coordinated by Research Candidature, UQ Graduate School. It is important that students provide reports when 

requested. Failure to do so (without approval for late submission) results in withdrawal of candidature by Research Candidature.

It is essential that research candidates and their advisors are in regular contact, and that the Principal Advisor is well acquainted with the candidate’s 

work in progress at any given time. It is recommended that advisors maintain brief records of these meetings and note any specific course of action 

requested of the student. Students should also expect to receive periodic requests from advisors to supply minor reports, thesis drafts, calculations, 

and other data.

Annual Progress Report
The Research Candidature unit at the UQ Graduate School surveys student progress mainly through an Annual Progress Report form,  

but also through such documents as a Timetable for Submission of Thesis form, which may be requested pursuant to information returned  

in progress reports. The annual progress report constitutes a major method of monitoring student progress, and provides an opportunity for  

the student, advisors and School to review and evaluate progress on the project. These reports also provide the Business School’s Director  

of Research and the Dean, UQ Graduate School with an indication of any difficulties in candidature and cause for remedial action. 

The academic progress annual report is issued in May each year. Candidates will receive an email from Research Candidature, UQ Graduate  

School (via their UQ student email account) requesting them to download the form from Si-Net. All candidates who have been active (enrolled full-

time or part-time) for at least three of the preceding twelve months are required to complete a report unless they withdraw from candidature  

or submit their thesis for examination. 
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Procedure for completing the Annual Report:

	 •	 Candidate completes Section 1. Forwards the form to the Principal Advisor. 

	 •	 Principal Advisor completes Section 2 and endorses page one of the report. Principal Advisor sends the report back to the candidate. 

	 •	 �Candidate completes Section 3. Endorses the front of the form and returns the report back to the School’s RHD Liaison Officer  

by the School’s nominated deadline. 

	 •	 �The RHD Liaison Officer will organise endorsement by the School’s Director of Research then forward the report to Research Candidature  

at the UQ Graduate School. 

Details given in the report should be realistic, frank and fair.

See Graduate School website for further details: www.uq.edu.au/grad-school/index.html?page=9375

Research Candidature will email the candidate and advisors of any candidature issues that arise out of the progress reports. 

Follow-up Progress Report
Where problems or uncertainties have been identified by the advisory team, the School can request that a follow-up report be submitted during 

November detailing mutually agreed remedial action, progress made, and the work planned for the following year. 

Research Candidature will alert the student and advisor via their UQ student email account of the necessity to complete the report. The form must  

be endorsed firstly by the candidate, the Principal Advisor and then lodged with the School’s RHD Liaison Officer who will organise endorsement by 

the School. The candidate and advisors will receive email advice on the outcome from the UQ Graduate School. 

In the case of remote status candidature, advisors are also required to certify that minimum periods of on-campus attendance have been met.

If a candidate exceeds the time allotted to complete the program (4 years in the PhD; 2 years MPhil), Research Candidature may contact  

the candidate to request the completion of the Timetable For Submission Of Thesis form. 

Remote Status
Candidates are initially admitted to the RHD program as provisional candidates but may apply to transfer to remote candidacy. The Chair of the  

UQ Business School’s Research Management Committee has set the following conditions in accordance with UQ policy:

	 •	 Considerable progress made towards completion of the degree 

	 •	 Completion of all required coursework

	 •	 Completion of confirmation of candidature

	 •	 Appointment of a Principal Advisor from The University of Queensland

	 •	 Appointment of a qualified local Associate Advisor

	 •	 Assurance that satisfactory contact can be maintained between advisors and candidate

	 •	 Evidence of access to necessary facilities (equipment, library access, etc)

	 •	 �Approval by the Chair of the Research Management Committee that the candidate is able to attend the University for at least nine weeks over 

the period of candidature. 

Applying for Remote Status 

Complete the Change of Candidature Status form available from the Graduate School website: www.uq.edu.au/grad-school/candidature-forms. 

The form must be endorsed firstly by the candidate, the Principal Advisor and then lodged with the School’s RHD Liaison Officer who will organise 

endorsement by the School. The candidate and advisors will receive email advice on the outcome from the UQ Graduate School.

See the following UQ website for further information on remote candidacy: www.uq.edu.au/grad-school/remote-status
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Upgrade from MPhil to PhD
A candidate who wishes to transfer from the MPhil to the PhD program must have been confirmed as an MPhil candidate at least six months  

(full-time equivalent enrolment). 

Applying for an Upgrade

UQ Business School students seeking to upgrade must make a formal application in writing providing justification and supporting evidence.  

Please address this application to the Chair of the Research Management Committee, but lodge it with the RHD Liaison Officer. The UQ Business 

School requests that the upgrade be made within 18 months from the commencement date (full-time equivalent enrolment).

Evidence should include:

	 •	 A previously approved MPhil confirmation document

	 •	 �A new upgrading document that outlines the scope and scale of the revised project, and demonstrates how the candidate will develop  

the MPhil research project into a PhD research project. The upgrading document will be no more than 20 pages (including tables and 

figures, but excluding references and appendices)

	 •	 Unequivocal recommendations from the advisory team and respective Cluster Leader/Professor in the Cluster

	 •	 Grades for any courses taken during the candidature

	 •	 Any papers written during candidacy, especially if accepted for publication

	 •	 Referees’ reports from qualified academics, outside of the advisory team

	 •	 �The UQ Business School requests that the upgrade be made within 18 months from the commencement date  

(full-time equivalent enrolment). 

While the transfer from MPhil to PhD does not require that the candidate complete the full written and oral confirmation requirements a second  

time, there will be an interview and a second piece of written feedback from the Confirmation Committee to the candidate (whether the application  

is supported or not). The decision to transfer to the PhD involves different academic judgements to the decision to confirm as an MPhil candidate. 

The application will be considered by the two staff who read the MPhil confirmation document and the Cluster Leader, who form the  

Confirmation Committee. 

After the Confirmation Committee considers the application, and in consultation with the advisory team, the Chair of the Research Management 

Committee will determine if the application will be supported. The application will then be forwarded to the UQ Graduate School for assessment.

See UQ Graduate School website for further details: www.uq.edu.au/grad-school/change-of-research-higher-degree-program-67059

Interruption to Candidature
Candidates are required to enrol in Semester 1 and Semester 2 each year unless they interrupt or withdraw from candidature. Candidates may  

apply for permission to interrupt candidature for any reason that prevents continuation of research studies (such as illness, caring responsibilities,  

or work commitments) by using the Change of Candidature form. 

The form must be endorsed firstly by the candidate, the Principal Advisor and then lodged with the School’s RHD Liaison Officer who will organise 

endorsement by the School. The candidate and advisors will receive email advice on the outcome from the UQ Graduate School.

The normal total period of interruption throughout the entirety of candidature is 12 months. A request that would take the total period of interruptions 

over 12 months would usually be approved only because of documented ill health or caring responsibilities. Work commitments are not considered 

an appropriate reason for such a request. 

Requests that will retrospectively change the enrolment status as at a census date (March 31 or August 31) cannot be approved. 

While on Interruption

Although candidates are not expected to work on the research project while on interruption, they are still considered to be a research higher degree 

candidate by the University and continue to have access to library, email, and mySI-net facilities. As a result, there is the requirement to maintain the 

student record on mySI-net, pay any fees or charges by the due dates, and regularly access the student email account and read all official University 

emails. In addition, candidates may be required to complete academic progress reports while on interruption, depending on circumstances.
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Before the End of the Approved Period

It is the student’s responsibility to contact Revenue Section (fees@uq.edu.au) two to four weeks before your period of interruption ends to arrange  

for payment of any enrolment or tuition fees that will be due on return from interruption.

At the End of Approved Period

Option 1: Resume Candidature

If the candidate intends to resume research studies, complete the Change of Candidate Status form and give the return date. 

Option 2: Extend Interruption

If the candidate intends to apply for an extension to the period of interruption of research studies, complete the Change of Candidature Status form 

and provide the start date of the period of interruption (usually the day after the approved period of interruption ended) and the expected return date. 

Option 3: Withdrawal from Candidature 

If the candidate decides to discontinue research studies, complete the Change of Candidature Status form and give the date of withdrawal  

from candidature. 

Withdrawal from Candidature
Candidates are required to enrol in Semester 1 and Semester 2 each year unless they interrupt or withdraw from candidature. A research higher 

degree candidate may withdraw from the program by advising the Dean, UQ Graduate School, in writing. You can use the Change of Candidature 

Status form for this purpose.

Withdrawing from candidature does not prevent applying for readmission at a future date. You may be granted full credit for previous study if you 

seek readmission within two years of withdrawing. 

Re-admission after Withdrawal from Candidature 
Former candidates seeking readmission should follow the procedures outlined for new applicants. Students who withdraw and subsequently seek 

readmission to a research higher degree program may not necessarily be able to pursue the same topic or be granted credit for work already done. 

Each case for readmission will be evaluated on its merits. However, if a major portion of the PhD or MPhil work has been completed, consideration 

will be given to readmission for the same topic with credit allowed, provided the application is made within two years of withdrawal.

To apply for readmission, download and complete the Request for Reinstatement Following Withdrawal from Candidature form from the UQ 

Graduate School website: www.uq.edu.au/grad-school/candidature-forms 

Termination of Candidature 
Procedures to terminate candidature will be invoked should it become clear that the candidate is not likely to transfer from provisional to confirmed 

status within the time constraints stipulated in the University rules for research studies, or if the candidate falls below the required grade point average 

in coursework. 

In this instance, the Business School’s Director of Research, acting on the advice of the relevant Cluster Leader and the advisory team, will issue  

a written notice to the student explaining that termination is being considered and what the student must do to ensure continued candidacy. 

If the candidate is unable to meet these requirements in the specified time, then the School will make a recommendation to the Dean, UQ Graduate 

School that candidature be formally terminated.
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Transfer of Research Candidature 
Research higher degree students at other institutions who wish to transfer their enrolment to The University of Queensland must complete  

the application process for a domestic or an international applicant as appropriate. In addition, you must provide certified documentary evidence  

of the duration and attendance status of any previous research higher degree enrolment.

If your previous research higher degree enrolment was at an Australian university, you must also provide certified documentary evidence of the 

amount of research higher degree student load already used. In Australian universities, student load is measured in Equivalent Full-Time Student 

Load (EFTSL). The EFTSL for a full-time student completing one (1) full year of study comprising the standard student load for a program would 

normally be one (1) EFTSL.

The best proof of consumed research higher degree EFTSL is certified copies of your HECS Liability Statements, which are issued to students  

by every Australian university in each semester of effective enrolment. 

A transferring candidate may be eligible for a reduction in their minimum period of enrolment on the basis of their previous research studies.

Ethical Clearance
General Principles 

It is a research student’s responsibility to ensure that the research they undertake is ethically sound. In its simplest form, ethics is about acting in a 

way that is, at a very minimum, acceptable to society at large. At The University of Queensland, there are three underlying principles on which sound 

ethical research must be based. They are:

	 •	 The requirement to do good 

	 •	 The duty to avoid causing harm

	 •	 Respect for the person. 

In addition, for research to be considered ethical, there are a number of general procedures that must be followed. These include such things as:

	 •	 The safety and retention of data collected 

	 •	 Statements of authorship of the research

	 •	 The disclosure of any potential conflicts of interest.

See the comprehensive explanation of general principles on the Handbook of University Policies and Procedures site.

www.uq.edu.au/hupp/contents/view.asp?s1=4&s2=20&s3=1

www.uq.edu.au/hupp/contents/view.asp?s1=4&s2=20&s3=2

UQBS Ethical Review Committee 
Research proposals, which include human participants, must be submitted to an ethical review committee. RHD and honours applications are 

assessed by the UQ Business School Ethical Review Committee. 

The Business School’s Ethical Review Committee considers research projects in the following circumstances: 

	 •	 Where the project does not involve risk above the risk of everyday living; or

	 •	 If the project involves risk above the risk of everyday living; where the project involves commonly accepted professional or clinical practices  

		  and procedures; and

	 •	 �Whether situation 1 or 2 above, the school committee considers that it does not require institutional review (by the Behavioural and Social 

Sciences Ethical Review Committee).

The function of school committees is not the review of protocols involving a higher risk. School committees are not constituted under or registered 

with the Australian Human Ethics Committee. Protocols involving a higher risk will properly fall within the jurisdiction of one of the institutional ethics 

committees.
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On reviewing the proposal, the Business School’s Ethical Review Committee may accept the proposal as it is, or recommend some changes before 

passing it, or require the protocol to be amended in order to reduce the risk to within the threshold level. Alternatively, if the UQ Business School 

committee considers the risk to be above the prescribed level, or considers it prudent in the circumstances for an institutional ethics committee  

to review the protocol (e.g., because the research is of a particularly sensitive nature or the study population is a particularly vulnerable group), then 

the application may be referred to the appropriate institutional committee, such as the Behavioural and Social Sciences Ethical Review Committee. 

Once the student has considered the relevant University guidelines and policies on ethical research, and discussed with the Principal Advisor any 

ethical issues inherent to the research (including such things as questionnaires and interviews), ethical clearance should be applied for. 

Ethical clearance is required for all studies conducted by research students involving human participants, irrespective of confirmed or provisional 

status. Students are advised to discuss the ethical implications of research proposals with advisors at an early stage to minimise delays in the 

instigation of data collection. 

The UQBS Ethical Review Committee’s role is to approve ethical clearance – not to critique the research design.

Submitting an Ethical Clearance Application
Research involving industry participants

Applicants for ethical clearance should use the UQ generic form titled Application Form for Ethical Clearance for Research Involving Human 

Participants. It is recommended that the application form be completed in conjunction with the application checklist. 

Guidelines, procedural details, and application forms may be found at or via the website below. Note that the application form is a UQ generic form. 

Consequently, please ignore the request for 12 copies and the boxes under the form’s title (which are meant for UQ committees). Other aspects 

of the form are appropriate for student applications assessed within the UQ Business School. It would be helpful if applicants could add a mailing 

address to the Principal Investigator panel.

Research Higher Degree students submit the following documentation electronically to Vivienne Balson on v.balson@business.uq.edu.au. 

	 •	 �Covering letter addressed to: Ethical Review Committee, UQ Business School. Provide some basic information about your project and 

what the expected outcomes are

	 •	 UQ Application form - download from this website: www.business.uq.edu.au/display/research/Ethical+clearance

	 •	 Sample Participant Consent form (on UQBS letterhead)

	 •	 Sample Participant Information Sheet (on UQBS letterhead)

	 •	 Sample Project Consent form (on UQBS letterhead)

	 •	 Sample Questionnaire

	 •	 Bibliographic References (if applicable). 

The application will then be circulated to the UQBS Ethical Review Committee for consideration. Applications are processed as soon as they are 

submitted and the outcome is communicated to the students between three to four weeks, but please allow sufficient time prior to launching the 

study in case a revised application is requested by the committee.

See Business School website for further details: www.business.uq.edu.au/display/research/Ethical+clearance 

Research involving student participation

Students wishing to conduct research surveys involving input from students enrolled in Business School courses should proceed as follows:

	 •	 Submit your application for ethical clearance to Vivienne Balson as per the instructions outlined above

	 •	 �If approval is given by the Ethical Review Committee, permission must then be sought from the Business School’s Executive Officer  

to conduct the survey in class

	 •	 �Download and complete the Application for Approval to Conduct Research Involving Students form from the UQ Business School 

website – www.business.uq.edu.au/download/attachments/6553737/policy6_7_6_1_form_research_participation.doc?version=1

	 •	 Obtain written permission from the course co-ordinators. Written approval must be included as supporting documentation.
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Submit the following documentation to the Business School’s Executive Officer:

	 •	 Copy of application submitted to the Ethical Review Committee

	 •	 Approval letter from the Chair of the Ethical Review Committee

	 •	 Written approval from the course coordinator granting permission to conduct the survey in class.

	 •	 Completed Application for Approval to Conduct Research Involving Students form.

The decision will be conveyed to the applicant by the School’s Executive Officer. 

See the following website for the School’s policy on conducting research involving student participation: 

www.business.uq.edu.au/download/attachments/6553737/policy6_7_6.pdf?version=1

Thesis Assessment
PhD program: 80,000 words (excluding reference list) (PhD). Candidates who were enrolled in the PhD program before 1 July 2003 are permitted 

to submit a thesis of up to 100,000 words (excluding reference list) without seeking permission from the Dean, UQ Graduate School on condition 

that they submit their thesis for examination by 24 December 2008. 

After that date, all PhD candidates must comply with the limit of 80,000 words, regardless of their commencement date.

MPhil program: A research thesis of up to 40,000 words (excluding reference list).

Writing the Thesis
It is recommended that students write as they go. This will identify logical errors, develop writing skills, and keep the research project in focus.  

It also allows ideas to be refined progressively, and provides a solid basis for the first complete draft. Writing as you go can also assist in publishing 

research papers.

The first draft may be rough. Leave refining and editing for the second and later drafts. Before writing the first draft, organise the material and  

decide upon the structure. Draw up plans of key research ideas and experiment with them until a logical order is evident. Once there is an outline 

plan, flesh it out with more ideas until the final structure is satisfactory. Having an outline plan helps identify relationships and the relative importance 

of ideas. It also identifies areas that need further clarification or more literature research. It is important when writing a thesis to achieve consistency 

and a logical flow throughout the entire document.

Presentation, Structure, and Content of Thesis
There are extensive comments regarding presentation, structure and content of a research higher degree thesis on the Graduate School website 

that candidates must consult. This includes specific print, paper and binding requirements and a particular order of contents. 

www.uq.edu.au/grad-school/thesis-formats

Additional UQ Business School advice on content follows. Students should understand, however, that the Graduate School requirements  

ultimately prevail.

Abstract

	 •	 Approximately 800 words

	 •	 A short statement of the problem

	 •	 A brief description of the methods and procedures adopted

	 •	 A condensed summary of the findings of the study
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Introduction

	 •	 A clear and concise statement of objectives

	 •	 A description of the problem being investigated and the purpose of the study

	 •	 A justification for the study, establishing the history and present status of the problem

	 •	 A preview of the structure of the thesis — to assist readers in establishing relationships between components

	 •	 A brief statement of the sources of data, the procedures or methods of analysis, and the proposed treatment of the findings

	 •	 Definitions of key terms

	 •	 A brief discussion of limitations of the study.

Literature Survey and (if appropriate) Hypothesis Development

	 •	 �The literature survey comprises a comprehensive survey of the literature in the relevant area of study. If appropriate,  

this should lead into discussion of hypotheses.

	 •	 Data collection and analysis

	 •	 A description and justification of the research methodology

	 •	 A description of the research instruments and strategy of investigation

	 •	 A discussion of the nature of the data collected

	 •	 A description of the methods used to analyse the data

	 •	 A statement relating design and data analysis to research hypotheses.

Results and Discussion

	 •	 A formal presentation of the data

	 •	 Discussion of the analysis and interpretation of the data

	 •	 Discussion of the significance of the findings

	 •	 Discussion of the implications of the findings in regard to research hypotheses.

Conclusion

	 •	 A summary of the objectives, processes and findings of the study

	 •	 A discussion of conclusions drawn from the entire study

	 •	 A discussion of the significance of the study and its findings in the broader research context

	 •	 A list of unanswered questions from the study that require further research

	 •	 Suggestions for further research

	 •	 A critique of the study: its strengths and limitations

	 •	 Implications for stakeholders.

Reference List

All sources from which information has been derived, sources of quotations and authorities for statements of fact and opinion must be clearly, 

concisely and accurately cited in any scholarly work. Widely used forms of referencing in the UQ Business School are the Harvard, the American 

Psychological Association (APA), and the Academy of Management Journal styles. The UQ Library also holds material on popular referencing  

styles. Whichever style is chosen, it is essential that it be followed consistently.
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Checking the Thesis 
The best time to check drafts is one or two weeks after completion. This break allows the document to be read with a clear perspective, 

so that errors and omissions previously unnoticeable might be found. Make sure the thesis:

	 •	 Contains definitions for all important terms (glossary of terms is recommended)

	 •	 Is readily understandable

	 •	 Is accurate

	 •	 Has a logical flow

	 •	 Is consistent throughout.

It is suggested that peers and friends read the thesis. A person without exposure to the field of study can often provide advice on how to make  

the thesis more lucid. The advisory team, of course, will provide the major impetus for refinement of the work.

Professional Proofreaders

The University of Queensland’s Student Services unit provides a list of proofreaders who can assist with checking of formatting, grammar  

and sentence construction. See the following UQ website for details: www.uqu.uq.edu.au/postgraduate/proofreaders/base_view 

Thesis Submission
Changes effective 2008

1.	� As of 21/1/2008, the UQ Graduate School will refer to thesis examination as “thesis assessment”. The Theses Office will be known as Theses 

Assessment Office. Examiners will be referred to as “Assessors”.

2.	� The Notice of Intention to Submit form must be endorsed by the candidate, the Principal Advisor and returned to the RHD Liaison Officer  

who will organise the endorsement of the Head of School (or delegate) and forward the form to the Theses Assessment Office.

	� This form can also be used to request:

	 •	 An oral examination rather than a standard examination 

	 •	 Delayed access to your thesis

	 •	 Confidential assessment.

3.	� If a candidate is required to make corrections as an outcome of the assessment process, the candidate must email an electronic copy  

of the corrected thesis and a separate list of corrections made to the Theses Assessments Office. An alternative format is to forward a copy  

of the corrected thesis on a CD Rom.

4.	 The University will cover the costs of required thesis copies that are submitted for printing and binding to the UQ Printery. 

5.	� The complimentary final copy of the thesis that is provided to students will no longer need to be stamped by Theses Assessment Office.  

 



RESEARCH HIGHER DEGREES HANDBOOK 2008

Organising the Standard Assessment of the Thesis
The Theses Assessment Office is responsible for organising standard assessments of a thesis. The oral defence of a thesis is organised internally by 

the Business School’s RHD Liaison Officer in consultation with the advisory team and the candidate. 

Three months prior to submission

	 •	 �The candidate and advisory team determine an approximate submission date via the Annual Progress Report form or through  

the Timetable for Submission of Thesis form. 

	 •	 �The Principal Advisor contacts potential assessors to determine their availability to assess the thesis.  

www.uq.edu.au/grad-school/nomination-of-assessors 

See information on avoiding conflict of interest with assessors – www.uq.edu.au/grad-school/conflict-of-interest

Two months prior to submission

	 •	 �The candidate submits the final draft of the thesis to the Principal Advisor. See information on preparing thesis for submission:  

www.uq.edu.au/grad-school/pre-submission. 

	 •	 �A template for the first page of the thesis must be inserted in the final copy. Downloaded from:  

www.uq.edu.au/grad-school/theses-forms. 

	 •	 �For assistance with thesis formats, see www.uq.edu.au/grad-school/thesis-formats. This section covers References and Citations, 

Proof-reading and Editing of Thesis, Including Published Works in Thesis, Length of Thesis, Order and Format of Contents of Thesis, 

Formatting the Thesis (line spacing, formatting the page, page numbering, margins, etc), Producing Copies of the Thesis, Thesis Format 

Options). 

	 •	 �The Principal Advisor determines whether or not the thesis is ready for submission for final assessment.  

See www.uq.edu.au/grad-school/suitability-for-assessment for further information 

	 •	 �Confidential Assessment – The Principal Advisor and the candidate determine if the thesis is to be examined confidentially to ensure  

a greater level of legal protection is provided either by the candidate or by a third party such as a funding agency or commercial partner.  

See www.uq.edu.au/grad-school/confidential-assessment

	 •	 �Oral Assessment – The Candidate has the option of taking an oral assessment. The scheduling of an oral defence is organised by the 

Business School’s RHD Liaison Officer. The Principal Advisor should indicate on the Nomination of Assessors for Thesis form if an oral 

examination is required. www.uq.edu.au/grad-school/oral-thesis-assessments

	 •	 �Delayed access to thesis – Customarily, an archival copy of each thesis is placed in the public domain in the library of the university  

that awarded the degree, where it is made available on request for consultation to members of the university and external communities.  

The archival copy is also the university’s official permanent record of the research for which the degree has been awarded. If candidates 

wish to delay access to their thesis, a formal request must be submitted to the Dean, UQ Graduate School giving reasons. The Principal 

Advisor and the Business School’s Director of Research must support this request. For the UQ Policy on delayed access to thesis,  

see: www.uq.edu.au/grad-school/delayed-access-to-thesis

One month prior to submission

	 •	 �The candidate downloads the Notice of Intention to Submit Thesis form: www.uq.edu.au/grad-school/theses-forms. The form must 

be completed and endorsed by the candidate and Principal Advisor then sent to the Business School’s RHD Liaison Officer for further 

action. 

	 •	 �The Principal Advisor downloads the Nomination of Assessors for Thesis form from the UQ Graduate website.  

www.uq.edu.au/grad-school/theses-forms. The form must be endorsed by the Principal Advisor and forwarded to the Business School’s 

RHD Liaison Officer for further processing. A candidate can put forward suggestions of potential examiners to the Principal Advisor but will 

not be advised of the final choice of assessors.

	 •	 �Conflict of interest – PhD thesis assessors must be external to The University of Queensland. One of the two MPhil thesis assessors may 

be internal to The University of Queensland, but the other must be external; both MPhil thesis assessors may be external. To be considered 

external to the University, a nominee cannot be seen to have a conflict of interest with the University, the enrolling school or institute, the 

advisory team, the candidate, or any other involved parties (such as an industry partner). The perception of a conflict of interest can be 

created by a personal, professional, financial or employment relationship with any of the above parties.
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	 •	 �The Nomination of Assessors for Thesis form is forwarded by the School’s RHD Administration Officer to the Theses Assessment  

Office who will confirm by email with the Advisors, the candidate and the School that the thesis has been received and will be sent out  

for assessment. 

	 •	 �The Theses Assessment Office will provide instructions by email to the candidate regarding the printing of temporary bound copies  

of the thesis.

	 •	 �When the thesis is submitted, the candidate’s enrolment status is changed from a fee-paying course to a non-fee-paying course  

if the date of submission is on or before the Census Date for the semester (31 March for Semester 1, 31 August for Semester 2).  

That is, the candidate does not pay tuition fees for the semester if the thesis is submitted before March 31 in Semester 1 or before  

August 31 in Semester 2.

 Ordering Temporary Bound Copies of Thesis

	 •	 �The UQ Graduate School will cover the cost of producing 3 temporary bound copies. The candidate must complete the UQ Printery 

order form via the following web link: printery.bs.uq.edu.au/theses/postgrad_temp.htm 

	 •	 �The candidate can email a copy of the thesis to the UQ Printery but note that UQ Printery, UQ Graduate School and UQ Library will ONLY 

accept theses files that are created using the UQ PDF version. For details, see: printery.bs.uq.edu.au/theses.htm

	 •	 Temporary bound copies of the thesis are forwarded from the Printery to the Theses Assessment Office. 

	 •	 Note other options for ordering the printing of temporary bound thesis: printery.bs.uq.edu.au/theses/submission.htm

Assessment of Thesis

	 •	 �Thesis Assessment Office send the thesis out to the assessors and monitor the receipt of the reports.  

See www.uq.edu.au/grad-school/assessors-reports

	 •	 �Candidates can track the progress of the thesis from their mySI-net homepage under “Research” and then under “Thesis”. A copy of the 

Assessors’ Reports is firstly sent to the Dean, UQ Graduate School. In general, if both assessors recommend that the thesis be passed  

with no changes or with minor changes, the Dean does not consult with the School’s Director of Research. In cases where the assessors 

have differed in their recommendation, the Dean will seek advice from the Business School. 

	 •	 �After being viewed by the Dean, the assessors’ reports are sent to the candidate, the advisors and the Business School. The candidate is 

instructed to make corrections in accordance with the assessors’ reports. See www.uq.edu.au/grad-school/thesis-corrections. 

Corrections to Thesis

	 •	 The standard time allowed to finalise corrections is:

	 	 •	 	 6 to 12 months – if required to revise and resubmit the thesis; 

	 	 •	 	 4 months – if required to make substantial changes (also known as “revise passages”) to the thesis

	 	 •	 	 �2 months – if required to make minor changes (also known an “minor textuals”) to the thesis 

See the following web link for further details: www.uq.edu.au/grad-school/thesis-corrections

	 •	 �Candidates who need an extension of the time to complete their corrections and/or revisions must complete a Timetable for  

Completing Corrections and/or Revisions form. Download the form from: www.uq.edu.au/grad-school/theses-forms. 

The form must be endorsed by the candidate and Principal Advisor and then forwarded to the Business School’s RHD Liason  

Officer for further processing.

	 •	 �After the corrections have been completed, the candidate emails to Theses Assessment a corrected version of the thesis and a separate 

document detailing the changes made and providing the page references on the corrected thesis. To assist the School with double-

checking of corrections made, candidates will be required to forward to the Business School an electronic version of the thesis originally 

submitted for assessment.

	 •	 �The School will appoint an internal assessor to check that the corrections have been made in accordance with the assessors’ reports  

and will submit a recommendation to the Business School’s Director of Research. 

	 •	 �If the corrections have been completed in accordance with the assessors’ reports, the Recommendation to Confer Award form  

is endorsed by the School’s Director of Research and forwarded to the Theses Assessments Office. 

Ordering the Permanent Bound Copies of Thesis

	 •	 �Theses Assessments Office contacts the candidate, advisors and the School requesting that the candidate should proceed with ordering 

copies of permanently bound copies of the thesis from the UQ Printery. Download the order form from: printery.bs.uq.edu.au/theses/

undergrad_perm.htm. UQ Printery will only accept theses in PDF format – created using UQ PDF. printery.bs.uq.edu.au/theses.htm
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	 •	 �Send the corrected thesis and order form to UQ Printery. Note: Other options for organising the printing of permanent bound thesis can be 

found at: printery.bs.uq.edu.au/theses/submission.htm

	 •	 The UQ Graduate School will carry the cost of production of the permanent bound thesis:

	 	 •	 One copy for the graduate, 

	 	 •	 One copy of the permanent bound thesis (deposited in the UQ Library) 

	 	 •	 One copy of the thesis on CD for the graduate. 

	 •	 Candidates have the option of sending an electronic version to the ADT project (see below).

Conferral of Award

	 •	 An official letter will be sent to the graduate by the Theses Assessments Office advising that the award will be conferred. 

	 •	 �Graduates will be asked to contact UQ Graduations Office regarding attendance at the graduation ceremony. The Graduations Office  

will provide information on what to do next. 

Bibliographic Collection

	 •	 �Ms Karen Morgan, Business School ‘s Bibliographic Officer, will contact the graduate requesting the completion of the  

Bibliographic data collection form for a thesis:  

www.uq.edu.au/research/rrtd/files/info/data_entry/proformas/pubs_proforma_l.rtf. 

	 •	 Information on RFCD codes and SEO codes: www.uq.edu.au/research/rrtd/info-codes-classifications

Australian Digital Theses Project (ADT)

The Australian Digital Theses Project – adt.library.uq.edu.au/ – is a nationally distributed database of digital versions of theses produced  

by postgraduate research students in Australia.

Once Doctor of Philosophy (PhD) or Master of Philosophy (MPhil) theses have been submitted and approved, the University requires that one 

permanently bound paper copy is deposited in the University Library by Theses Assessment. 

All University of Queensland research higher degree students have the opportunity to deposit their theses electronically on the ADT database.  

The full text of these theses is made available from computers within The University of Queensland domain. Abstracts of the theses are freely 

available to the world-wide community. All theses deposited on the ADT are searchable via a single search engine.

If you wish to take advantage of this opportunity to deposit an electronic copy of your thesis on the Web, make sure you keep an accurate,  

final disk-copy on which all of the corrections you were required to make for final approval of your degree have been made. 

Please follow the step-by-step instructions at adt.library.uq.edu.au.

If you have any questions or need further information about the ADT Project, please contact the Project Team members listed on the ADT website.

The main benefits of the project for students are:

	 •	 To increase the availability of postgraduate research for scholars and to preserve it electronically

	 •	 To assist students in promoting their career and their research work globally

	 •	 �To improve postgraduate education by allowing students to produce electronic documents, use digital libraries, and understand issues  

in electronic publishing. 

www.uq.edu.au/grad-school/adt-australian-digital-theses-project

Organising the Oral Defence of the Thesis 
PhD candidates only 

The Business School’s RHD Liaison Officer makes arrangements for the oral assessment to be scheduled on a date which is negotiated between 

the Principal Advisor, the candidate, the Chair of Assessors, the Assessors and the Convenor. 
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The procedure followed is the same as for the standard examination, except that the candidate makes an oral presentation in a public forum at  

a venue on the St Lucia campus.

Following the oral presentation, the candidate will meet with the Assessors, the Chair of Assessors, the Convenor and the advisory team for an oral 

defence of the thesis. A decision on whether or not to recommend conferral of the award will be determined after the interview with the candidate. 

Three months prior to submission date:

The Principal Advisor will contact and nominate:

	 •	 Two Assessors

	 •	 A Chair of Assessors

	 •	 A Convenor.

The Principal Advisor must ensure the Assessors and the Chair of Assessors agree to participate in an oral examination.

See the UQ Graduate School website – www.uq.edu.au/grad-school/oral-thesis-assessments – for information on nomination of the following:

	 •	 The Assessors

	 •	 The Chair of Assessors

	 •	 The Convenor

	 •	 Structure of the Oral Thesis Assessment

	 •	 When an Oral Thesis Assessment Should Not Proceed.

One month prior to submission date 

	 •	 The Candidate downloads the Notice of Intention to Submit Thesis form: www.uq.edu.au/grad-school/theses-forms 

	 •	 �The form is to be completed and endorsed by the candidate then sent to the Principal Advisor for endorsement. Tick the box for oral 

examination. The form is then sent to the Business School’s RHD Liaison Officer.

	 •	 �The Principal Advisor downloads the Nomination of Assessors for Thesis form from the UQ Graduate website.  

www.uq.edu.au/grad-school/theses-forms 

	 •	 �The form is to be endorsed by the Principal Advisor and forwarded to the Business School’s RHD Liaison Officer. The candidate can put 

forward suggestions of potential examiners to the Principal Advisor but will not be advised of the final choice.

	 •	 �The Theses Assessment Office will confirm by email with the Advisors, the candidate and the School that the thesis has been lodged and 

will be sent out for assessment.

Submission date

	 •	 �Once the thesis has been received by the Theses Assessment Office, staff from this office will provide instructions by email to the candidate 

regarding the printing of temporary bound copies of the thesis

	 •	 The Business School’s RHD Liaison Officer will

	 	 •	 	 �Liaise with the advisory team, the candidate, the Assessors, the Chair of Assessors, the Convenor to schedule a date for the oral 

presentation and will advise the candidate accordingly

	 	 •	 	 Liaise with assessors regarding accommodation and travel requirements

	 	 •	 	 Prepare a schedule of the day’s events which will be circulated to all parties

	 	 •	 	 Advertise the oral presentation to the Business School’s RHD cohort and academics in the relevant cluster

	 	 •	 	 Receive the examiners reports and forward them to the candidate, advisory team, Assessors, Chair of Assessors, and the Convenor

	 	 •	 	 Finalise the paperwork for the conferral of the award

	 •	 �The Theses Assessment Office will email the candidate with official advice on the outcome and provide instructions for organising the 

permanent bound copy of the thesis. 
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Contact Details

Theses Assessment Office 

Telephone: +61 7 3365 2930 

Fax: +61 7 3365 4455 

Email: theses@research.uq.edu.au

UQ Graduate School 

Cumbrae-Stewart Building (Bldg #72)  

The University of Queensland, Brisbane QLD 4072 

Australia

UQ Printery 

Telephone: +61 7 3365 4465  

Fax: +61 7 3365 1579 

Email: printery@uq.edu.au 

Customer Services Hours: 8:30am – 5:00pm Monday to Friday

Cnr Services Road and Hood Street 

Building (#85), St Lucia Campus  

The University of Queensland, Brisbane QLD 4072 

Australia
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Appendix 1 FUNDING 
JASON Postgraduate Scholarships Database

The Joint Academic Scholarships On-line Network (JASON) is a national database exclusively concerned with collating information about a broad 

range of postgraduate scholarships. The database includes details of scholarships offered by Australian and overseas universities, governments, 

foundations, public and private sector organisations. 

For further information, access the following website: www.jason.edu.au/

Scholarships – UQ and UQ Business School 

Information regarding the School and University scholarships for currently enrolled RHD candidates is still being finalised. As soon as this information 

is available, the RHD Liaison Officer will forward information to all supervisors and students. Information on UQ Scholarships is posted to the following 

UQ Graduate School website: www.uq.edu.au/grad-school/index.html?page=9258. Information on UQBS Scholarships will be available via the 

School website: www.business.uq.edu.au/display/research/Research

Before applying for a UQ Scholarship, please read the UQ Research Scholarship General Conditions on the UQ Graduate School website: 

www.uq.edu.au/grad-school/scholarship-conditions 

UQ Scholarship Payments

To begin scholarship payments, all UQ scholarship holders must complete the Scholarship Holder Induction Checklist. See the following UQ 

website for instructions: www.uq.edu.au/grad-school/checklist/

Complete the checklist in consultation with the Business School’s Induction Officers:

	 •	 Michael Summers, Resources Manager (m.summers@business.uq.edu.au)

	 •	 Robyn Schwarz, Finance/HR Officer (r.schwarz@business.uq.edu.au)

Commercialisation Training Scheme (CTS)

The purpose of the CTS is to equip research candidates with the skills, knowledge and experience to bring research-based ideas, inventions 

and innovations to market. The CTS provides funding for PhD and MPhil candidates to undertake a Graduate Certificate in Research 

Commercialisation (GCResCom) or a Graduate Certificate in Technology and Innovation Management (GCTIM) at UQ or another approved 

university. The CTS will fund the tuition fees for the GCResCom or GCTIM.

Eligibility

To be eligible for the CTS support a student must:

	 •	 Be a domestic student (Australian citizen, Permanent Resident or New Zealand citizen); and 

	 •	 Be a full time confirmed PhD or MPhil candidate; and 

	 •	 Be enrolled on a part time basis and concurrently with your RHD program; or 

	 •	 Undertake the Graduate Certificate on a full time basis immediately following submission of the thesis for examination; and 

	 •	 Not have previously completed commercialisation training. 

PhD Candidates must: 

	 •	 Have been admitted to confirmed candidature within 18 months of full-time equivalent (FTE) study, and 

	 •	 Be in their 2nd or 3rd year of candidature, and 

	 •	 Be making above average progress, and 

	 •	 Be on track to submit their thesis for examination within the equivalent of four (4) years of full time enrolment. 

MPhil Candidates must:

	 •	 Have been admitted to confirmed candidature within 9 months of FTE study, and 

	 •	 Be in their 1st or 2nd year of candidature, and 

	 •	 Be making above average progress, and 

	 •	 Be on track to submit their thesis for examination within the equivalent of two (2) years of full time enrolment. 
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Applying for concurrent enrolment in the CTS

This is a two-step process:

1. The UQ Graduate School must approve concurrent enrolment (in the RHD program and the CTS) and CTS funding.

	 A. Download the application form at: www.uq.edu.au/grad-school/downloads/scholarships/CTS%20App%20Form.doc

	 B. �Candidate should complete and sign the form and pass it to the Principal Advisor for signature. Lodge the form with the Business School’s 	

RHD Liason Officer who will organise endorsement by the Head of School (or delegate) and forward the paperwork to Research Candidature 

at the UQ Graduate School.

2. Application for entry to the GCResCom or GCTIM.

	 A. Download the Postgraduate Coursework Application form at www.uq.edu.au/study/forms/postgrad/ApplicPostgradCourse.pdf 

	 B. �Complete the form and submit it to the School’s RHD Liaison Officer who will organise for endorsement by the Head of School (or delegate)  

and the BEL Faculty’s Executive Dean.

Further information: Go to the UQ Graduate School website: www.uq.edu.au/grad-school/CTS

CTS Scholarship	

The CTS Scholarship provides a living allowance for RHD candidates undertaking the Graduate Certificate on a full time basis immediately following 

submission of their thesis for examination.

The UQ Research Scholarships General Conditions do not apply to the CTS Scholarship.

CTS Scholarship recipients must:

	 •	 Not undertake full time employment during the period of the CTS Scholarship 

	 •	 Not be concurrently enrolled in any program other than the RHD 

	 •	 Have submitted their thesis for examination by a specified date (see item 6 of Application Form). 

Applying for the CTS Scholarship 

There is provision on the application form to apply for the scholarship. 

UQ Business School Funding Support 

The annual call for submissions for RHD funding support will be circulated to all RHD students in late January/early February each year.  

The funding period runs from March to March each year. This is the only opportunity for RHD students to apply for funding, unless there are 

exceptional circumstances. This support covers costs relating to the conduct and presentation of research including conference and travel  

expenses, data costs, experimental costs and field work. 

A workshop will be held prior to the funding round to assist students with preparation of submissions. There are detailed rules governing  

the application, award and spending of these funds. The purpose of the workshop is to provide information to research higher degree candidates  

on these rules and procedures prior to the March application round.

Eligibility

	 •	 �Students should be currently enrolled in the UQ Business School in the PhD or MPhil programs (including both St Lucia  

and Ipswich based students)

	 •	 Students may be either full-time or part-time

	 •	 Students cannot be a member of staff of the UQ Business School (as they are already subject to funding support)

	 •	 Students must have satisfactorily fulfilled all conditions associated with any prior research grant or award

	 •	 �Requests for expenditure must be between $250 and $10,000. There is no annual provision per student apart from this scheme. All funds 

must be expended by the next call for funding. Funds awarded but not expended by the end of March will revert to the School.
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Types of allowable expenditure

	 •	 Conference (and associated travel) participation

	 •	 Fieldwork travel

	 •	 Reference books

	 •	 Journal submission fees

	 •	 Publication and binding costs

	 •	 Specialised data

	 •	 Purchase of research information

	 •	 Library costs (e.g. inter-library loan fees)

	 •	 Copying costs

	 •	 Experimental costs (e.g. laboratory costs, participant fees)

	 •	 Survey costs (e.g. postage)

	 •	 Excluded expenditure items

	 •	 �Engagement of a casual research assistant (exceptional cases such as double-coding for data validation can be referred to the Resources 

Manager on (07) 3365 6680

	 •	 Editorial services

	 •	 Private expenditure

	 •	 Textbooks for courses

	 •	 Journal subscriptions

	 •	 Membership fees

	 •	 IT expenditure

Selection process

The Research Management Committee sub-committee is responsible for assessing applications and making recommendations for expenditure  

to the Head of School. The Committee will assess applications on the basis of:

	 •	 Merit of the proposed expenditure

	 •	 Relationship of the expenditure to the completion of the research thesis

	 •	 Performance of the student.

The Committee will advise the Head of School in respect of each application whether the application should be supported in full, supported in part, 

or rejected. No appeals will be entered into and the Committee will not generally provide feedback.

Application process

Application forms are sent out to all research higher degree students as an attachment to the email calling for applications. Additional forms may  

be obtained from the School’s Finance/HR Officer.

Please note the following when completing your application:

	 •	 Requests for multiple items may be made on the one application

	 •	 �Applications must be complete in the sense that all supporting documentation must be attached. Applicants will not be chased  

for further information

	 •	 Applications that are incomplete or not submitted on the appropriate form will not be considered

	 •	 Applications must contain all items requested for the year (i.e. students make only one application containing all requests once a year)

	 •	 Applications should be submitted by email

	 •	 Candidates who are on approved interruption to candidature are not eligible for funding.
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In the case of conferences, the provision of funding may be made conditional upon the acceptance of a paper. Students should indicate whether 

they have or are intending to submit a paper when applying for conference support.

Enquiries and submissions

Finance/HR Officer  

Robyn Schwarz, UQ Business School 

Telephone: +61 7 3365 6839 Email: r.schwarz@business.uq.edu.au

Industry funding for research projects

Researchers often involve higher degree research students in their projects. On other occasions, researchers will encourage students to gain funds 

from external sources to aid in their thesis projects.

Staff at the UQ Graduate School’s Research Legal Services are available to assist students with negotiation and preparation of research contracts, 

to assert the University’s and student’s interests in relation to issues such as intellectual property, and academic publication. 

The following information can be downloaded from their UQ website. www.uq.edu.au/research/rrtd/rls-home. It includes information relating to: 

	 •	 Overview of Student Involvement in Projects

	 •	 Guidelines that set out common scenarios as they relate to students in research

	 •	 Instruction sheet for students

	 •	 Process for obtaining contractual documentation for research projects 

	 •	 Checklist for Contract Research 

	 •	 UQ Intellectual Property Policy

	 •	 Legal Guidelines.

Students and advisory teams are strongly urged to familiarise themselves with the above. Note that the Business School requires a copy of the 

details relating to any such arrangements. This advice should include obligations to the industry partner, approval of supervisor and funding details. 

Contact details

Research Contracts Office  

Web: www.uq.edu.au/research/rrtd/rls-home

Employment 

Full-time candidates may undertake limited amounts of University employment. Up to 18 hours employment per week at the University is permissible 

for candidates without scholarships, provided the Chair of the Research Management Committee and Principal Advisor are satisfied that research 

progress will not be impeded. Some scholarships also involve employment restrictions; please check the conditions of the award before accepting 

employment. Normally the maximum number of hours that may be worked is 270 per year.

A full-time candidate may not undertake any other form of employment outside the University without prior approval by the Dean, UQ Graduate 

School. 

The UQ Business School may provide financial support by offering employment as a tutor or research assistant. Those interested in employment as 

a research assistant should contact their Principal Advisor as soon as possible. 

UQ Tutors: General Information

Refer to the following UQ website: 

www.uq.edu.au/tutors/ 

UQBS Tutors: How to apply

Refer to the following UQ website 

www.uq.edu.au/tutors/school-of-business-uq-business-school

UQBS Tutoring applications should be forwarded to: 

Mrs Robyn Schwarz, Finance/HR Officer 

Telephone: +61 7 3365 6839 Email: r.schwarz@business.uq.edu.au
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Appendix 2 THESIS DEVELOPMENT
Developing the Thesis Topic

The final thesis topic can often be elusive and takes time to define. The topic may change throughout the project, and the completed thesis may not 

look like the original topic. Please take the time initially to choose a topic that is suitable. 

Useful website: www.uq.edu.au/student-services/linkto/phdwriting/fr_phinf.html

Reading the Literature

In order to define a topic, start by reading the literature in that field. It is often a good idea to work from secondary sources, such as summaries and 

reviews and primary sources. Journal articles often provide depth and offer areas for future research. By researching in this way, students are able to 

gain a full perspective of the field, and understand the links between the topic and the rest of the literature.

Reviewing the literature is a constant process and occurs throughout the duration of a research higher degree program. Once the research area has 

been identified, students should aim to read selectively. It is recommended that specific questions be worked out and active reading to answer those 

questions is undertaken. This will enable students to be discriminating in their reading material

The final point to remember when reading the literature is to keep accurate records. Record the journals that have been scanned and the searches 

that have been completed: it will save time backtracking over areas that were of no use previously. Also a reference list should be started from the 

outset and updated regularly. It is frustrating not to be able to cite a quote because a reference is lost. 

Useful website: www.uq.edu.au/student-services/linkto/phdwriting/fr_phinf.html

Designing the Thesis

This stage is perhaps the crux of the thesis. The first step in designing the study is to decide on the research questions and the hypotheses. The 

research questions will be guided by the topic, and the specific hypotheses will be guided by the review of the literature. Decisions need to be made 

about the sorts of data to be collected, and how the data can be obtained. In addition, it is necessary to decide how to analyse the data and how 

to organise the data in such a way that it can be analysed.

It is essential that a timetable be planned in consultation with the advisor. A timetable helps in tracking progress and actualising goals. It allows the 

full scale of the project to be visualised. This also assists students to ensure the focus of their research and not be distracted by trying to include too 

many variables surrounding their thesis topic. 

A timetable helps to determine how much can be practically done within the period of candidature. Completion of progress reports in conjunction 

with the advisor is one way of confirming the appropriateness of the timetable.

When designing the study, the following should be considered:

	 •	 Identify the assumptions made and state them explicitly when writing the thesis

	 •	 Keep the study focussed and not too broad. Students should not try to take everything into account

	 •	 Control for error as much as possible

	 •	 Establish the reliability and validity of any research instruments used

	 •	 �It is recommended that time devoted to reading take place with a clearly defined purpose or outcome, that data is obtained early in the 

program, and that ideas and instruments be piloted. This also assists students to ensure the focus of their research and not be distracted 

by trying to include too many variables surrounding their topic in the thesis. Whether the research program will involve one large study  

or a series of integrated studies should also be considered.
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Appendix 3 SCHOOL INFRASTRUCTURE
RHD Program Orientation for Commencing Candidates

Candidates entering the PhD or MPhil program in the current year will be invited by the UQ Business School to attend an orientation session  

the week before each semester commences. Candidates will be given an opportunity to meet the Head of School and the School’s Director  

of Research. 

Various administration staff will provide information on the following resources and support infrastructure available to RHD students: 

	 •	 Access to research funds on application (see Appendix 1 for details)

	 •	 Mail receiving facilities (in level 3 mail room, Colin Clark Building)

	 •	 Photocopying facilities (detailed below)

	 •	 Access to an email account

	 •	 Access to computer facilities

	 •	 Where possible, shared office space (full-time students only)

	 •	 Activities of the UQBS RHD Students’ Association.

UQBS RHD Students’ Association

The UQ Business School Research Higher Degrees Students’ Association is the representative body within the School for PhD and MPhil students. 

The goals of the Association are to:

	 •	 Maintain a community and peer support platform for research students

	 •	 Provide a unified voice for research students within the School

	 •	 Partner with the School for mutual benefit

	 •	 Liaise with other postgraduate associations as part of a wider community

	 •	 Maintain a website for research postgraduates

	 •	 Provide students with opportunities to network at informal gatherings.

New members are called for at the beginning of each year. For further information, see details on the UQ Business School’s website:  

www.business.uq.edu.au/display/research/Research+Higher+Degree+Students%27+Association

Office Space

The University controls office space usage through its Space Management Committee (SMC). Space is allocated to schools to be managed 

strategically by heads of school. As there is a shortage of available space—particularly in the Business, Economics and Law Faculty—it should be 

noted that not all requests for office space can be met. In addition to space allocated to teaching and research in schools, the SMC also makes  

a special allocation of space to the UQ Graduate School for the sole use of research higher degree students. This space is allocated to schools 

for a period of two years.

Ultimate responsibility for space management policy lies with the Head of School, in consultation with the School’s Executive Committee. The day-

to-day administration of this policy is the responsibility of the School’s Resources Manager, to whom requests should be put. The School policy will 

be reviewed periodically to take into account changes in available space and University policy.

Eligibility for Office Space

	 •	 �Full-time research higher degree candidates where possible are provided with shared office accommodation that includes a sole-use desk 

and filing cabinet/bookshelf facilities

	 •	 �Full-time research higher degree students will only be allocated a sole-use desk if they require a desk for more than three days per week 

Monday to Friday during business hours of 9:00am to 5:00pm

	 •	 �Part-time research higher degree students will only be allocated a desk space when all full-time students who request space have been 

accommodated. 
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Computer Lab Access, Colin Clark Building.

All PhD and MPhil students may access the printers in the computer lab in room 222 of the Colin Clark Building or, if applicable, in their offices  

in the General Purpose North Building. The computer lab is open 24 hours a day, seven days a week. 

RHD students who do not hold tutorial/staff appointments: Please contact the Business School’s Resources Manager, Mr Michael Summers  

for assistance in obtaining after hours access. Email: m.summers@business.uq.edu.au. 

Access to the School’s computer lab and to the computer network is organised by the RHD Liaison Officer at commencement of enrolment.  

Further information is provided at the RHD students’ orientation session held at the beginning of each semester. 

RHD students who hold tutorial/staff appointments in the Business School are eligible to apply for a staff card which will serve for identification 

purposes, doubles as a library card and allows access to lecture theatres in the Colin Clark Building (including after hours access). The staff card 

is valid for the duration of the employment contract.

Applying for a Staff Card 

	 •	 �Contact Business School staff during office hours (9am to 5pm Monday - Friday) at Level 2 reception, Colin Clark Building to request  

the requisition form

	 •	 Take the requisition form to the Unicard counter on Level 2 of the Duhig Building (Social Sciences Library)

	 •	 If you want to use the card as a library card, you must present it to the loans desk to have the card activated

	 •	 �Return your card to the staff in the BEL Faculty Resource Centre (Level 1, Colin Clark Building) who will organise the encoding by 

UQ Security. The encoding can take up to 10 days and it will enable your entry to the Colin Clark Building after hours. 

The Colin Clark Building is accessible on weekdays between 7.15am to 10.15pm. On weekends, the building is open from 9am to 5pm. 

Photocopying Facilities

All PhD and MPhil students may access the School’s photocopiers located on levels 3, 4 and 5 of the Colin Clark Building during working hours. 

Note that the photocopier on level 2 is not available for student use. Should after-hours access be required, research students should submit  

a request to the School’s Executive Officer. 

If the request is successful, the School’s Executive Officer will provide the student with a PIN to open the doors to the print/copy rooms after-hours.

Computer Facilities

Where is the computer laboratory located? 

Room 222, Colin Clark Building, St Lucia campus

What applications are available within the lab? 

Software available on all machines:

	 •	 Microsoft Office 2007

	 •	 CRSP Access

	 •	 Research Insight

	 •	 Microsoft Visual Studio

	 •	 Adobe Reader

	 •	 Standard Windows utilities

	 •	 General Ledger

	 •	 Datastream

	 •	 Mozilla FireFox/Internet Explorer

	 •	 SAS

	 •	 SPSS 15

	 •	 EndNote

	 •	 QSR NVIVO



RESEARCH HIGHER DEGREES HANDBOOK 2008

	 •	 MikTeX

	 •	 Eviews

	 •	 WinEDT

	 •	 Jasc Paint Shop Pro

	 •	 AMOS 7

	 •	 PowerDVD

How do I get into the lab?

	 •	 The door to the lab is electronically controlled via a security panel situated to the left of the glass doors

	 •	 Enter your PIN by using this panel. Press “okay”

	 •	 If the security system is alarmed, the following message will print on the panel screen, “Research Lab 222 is on. Press off.”

	 •	 Press the “Off” button and the screen’s message will acknowledge that the alarm is now off

	 •	 Press the “Okay” button to unlock the door. You will hear a light click as the electronic lock disengages

	 •	 Turn the handle of the door and enter.

What do I do if I’m the last one out of the lab?

	 •	 Firmly close the door on exiting

	 •	 Enter your PIN on the panel

	 •	 Turn the alarm system on by pressing the “On” button.

What is my PIN?

This will be discussed at the orientation activity for incoming PhD and MPhil students each semester. Any student without a pin should contact  

the School’s RHD Liaison Officer.

How do I log on to the lab computer?

	 •	 Press the control-alt-delete key combination to bring up the log-on screen

	 •	 Enter your username and password to log on

	 •	 If you do not know your username, or have difficulty logging on, contact the School’s IT team by the methods listed below.

What do I do if the computer/software/printer/log-on isn’t working?

	 •	 The School’s IT helpdesk may be reached by phoning 3346 9449 or by emailing helpdesk@business.uq.edu.au

	 •	 �When requesting IT assistance, please detail the machine/application involved, the problem, and an assessment of the problem’s priority, 

i.e. urgent (e.g. network/server problem; critical application problem); normal (e.g. restore critical files; public printer down); low  

(e.g. for your information).

What else should I know when using the lab?

	 •	 �The University’s Code of Internet Practice must be adhered to at all times. See policy 6.10.1 of the Handbook of University Policies  

and Procedures at the following website: www.uq.edu.au/hupp/contents/view.asp?s1=6&s2=10&s3=1

	 •	 �No food or drink is permitted in the lab

	 •	 The lab is under 24 hour video surveillance

	 •	 Friends and family (of those individuals granted access to the lab) are not permitted to use the lab

	 •	 �Emergency contact number (for medical or security emergencies only) for UQ Security Section is extension 53333. There is a telephone 

located on the wall near the door.

Library Courses

	 •	 �The UQ Library provides Information Skills for Researchers and Postgraduates (ISRAP) courses. These courses are run over several half-

days during the week or on weekends. The courses involve “everything you wanted to know about using the library for research, but were 

afraid to ask” and are highly recommended
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	 •	 Enrolment in an ISRAP course is compulsory for all new PhD and MPhil students. The courses are offered each semester

	 •	 �Bookings are required for these classes as numbers are limited. Check the UQ Library website for class dates, venues and bookings.  

www.library.uq.edu.au/training/israp.html

Academic Communication Skills (ESP:ACS)

Candidates who have been accepted into the RHD program and already meet the minimum English language requirements are eligible to join the 

ESP:ACS program which is provided at no additional cost for all new UQ degree enrolled international students.

ESP:ACS is a three-week intensive English language program designed and delivered by the Institute of Continuing & TESOL Education (ICTE-UQ) 

exclusively to provide students with specialist language and academic skills for successful study at The University of Queensland. Classes are highly 

recommended for students from non-English speaking backgrounds prior to university commencement. 

The program provides students with an opportunity to improve one’s ability to:

	 •	 Understand and take notes in academic lectures

	 •	 Prepare and deliver academic presentations

	 •	 Write cohesive academic essays and research reports

	 •	 Efficiently read academic texts

	 •	 Express ideas clearly and comprehensively

	 •	 Actively contribute to academic discussion

	 •	 Develop the critical thinking ability to enable you to process the content of future studies.

The program also includes an orientation to Australia and an introduction to Australian history, environment and importantly, allows time to culturally 

adjust prior to commencing your studies at university. 

Program Dates

Programs run for three weeks before the start date of Orientation for each semester: 

Semester 1: 29 January to 15 February 2008  

Semester 2: 23 June to 11 July 2008 

Enrolment

Please download and complete the application form available online from: www.icte.uq.edu.au/forms.htm 

Return application form and a copy of your UQ Acceptance letter to: 

ICTE-UQ

Level 3, Joyce Ackroyd Building 

The University of Queensland, St Lucia 

Email: tesol.enrol@icte.uq.edu.au 

Information Skills

In addition to any technical, methodological and analytic skills that must be acquired during candidature, there are meta-research skills that are 

becoming increasingly important for successful research higher degree study. In general, these refer to the acquisition and management of 

information and specifically to topics such as the use of bibliographic and non-bibliographic electronic databases (including citation indexes and 

table of contents/alerting services), the Internet, and personal reference database software. 

The necessity for effective use of information technology is increasing rapidly and good advisory practice requires that students receive training in 

these technology-based skills. Similarly, because a majority of the PhD graduates from this University obtain academic or research-only positions, 

advisors need to encourage them to establish personal reference databases at the outset of candidature. Databases established then can be  

used during both PhD candidature and subsequently in a research career.

UQ Student Services

Student Services also provide a range of workshops that may be of assistance to students. For further information, please refer to:  

www.uq.edu.au/student-services/
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Appendix 4 STUDENT ISSUES
Good Supervision

See the following information on the UQ Website

UQ Policy: The Role of the Advisor for Research Higher Degree Candidates (PhD & MPhil) 

www.uq.edu.au/hupp/index.html?page=25164

UQ Policy: 4.60.2 Postgraduate Research Student Charter 

www.uq.edu.au/hupp/index.html?page=25166

The Advisory Team

UQ Graduate School: www.uq.edu.au/grad-school/academic-suitability

Fostering Interactions

A major problem that has been identified is that research students often experience isolation and this can contribute to slow progress or withdrawal 

from the program. There are several ways in which it can be overcome:

	 •	 �Advisors should meet with their student(s) on a regular basis. The meetings are designed to inform both parties about the direction that the 

student’s research is heading and how the research will contribute to the broader effort 

	 •	 Advisors will emphasise the importance of School and interest group seminars and colloquia, and strongly encourage active participation 

	 •	 Advisors will foster interaction with the advisory team’s national and international colleagues 

	 •	 �Advisors will foster interactions between schools so that students can place their work within a wider intellectual  

and multidisciplinary context.

Intellectual Property and Authorship

Issues about intellectual property are increasingly important and advisors should ensure that students are familiar with the University’s policy in 

this area. In addition, advisors and students should discuss intellectual property issues early in candidature so that there is agreement about the 

principles on which decisions will be made in the event that commercialisation of findings is a possibility.

Publication by students is strongly encouraged. Many students publish with their advisors and sometimes questions are raised about the order 

of authors on a paper. Advisors and students should discuss authorship early in candidature and should reach agreement on the way in which 

authorship is to be determined. Most learned and professional societies have well-developed guidelines for the order of authorship. Please see the 

Handbook of University Policies and Procedures. www.uq.edu.au/hupp/contents/view.asp?s1=4&s2=15&s3=1

Personal Matters

Students sometimes experience personal difficulties. These can include family difficulties, cultural difficulties, problems in personal relationships, 

financial pressures, and problems associated with employment. The importance of these various problems should not be under-emphasised. There 

is data indicating how such issues impact on students, specifically between students who complete research higher degrees and those who do not.

Advisors are not trained counsellors and cannot be expected to help in a professional sense with personal problems experienced by students. On 

the other hand, advisors should ensure that their relationships with students are such that students can approach advisors if they are experiencing 

personal difficulties. It is important that the advisor be alerted to actual or impending problems so that he or she can take appropriate action.

Students are welcome to contact the following Business School staff members for advice about assistance on any personal issues: 

Student Administration Team Manager – Nicolette Drake  

Telephone: +61 7 3365 6592  

Email: n.drake@business.uq.edu.au) 

RHD Liaison Officer – Julie Cooper  

Telephone: +61 7 3365 7912  

Email: j.cooper@business.uq.edu.au

Student Support Services  
Staff at Student Support Services provide an integrated professional service in the areas of careers and employment, learning assistance, personal 

counselling, disability support, financial services and international student support. www.uq.edu.au/student-services/
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University Health Service

The University Health Service has been providing high quality health care to The University of Queensland community since 1958. The University 

Health Service is an accredited general practice available to students, staff and visitors to campus. www.uq.edu.au/healthservice/

Equity Office

The Equity Office facilitates the development of strategies, policies, programs and procedures that enable the University to fulfil its commitment  

to equity and diversity in employment and education. The primary roles of this office follow. Note that the office also administers child care facilities  

on campus.

	 •	 Develop in concert with faculties and other offices strategies to enhance equity and diversity in employment and education at the University

	 •	 Provide expert advice on equity issues, policy and practice arising in the University 

	 •	 Assist the University through the relevant committees and its executive to monitor and evaluate progress in relation to equity and diversity 

	 •	 Provide support and overall coordination in relation to procedures dealing with complaints of harassment and discrimination 

	 •	 Monitor best practice in relation to equity nationally 

	 •	 Coordinate programs to assist in the achievement of equity and diversity for staff and students

	 •	 Contribute to education of staff and students about equity and diversity for the University. www.uq.edu.au/equity. 

Grievances

The normal expectation is that most matters of concern to research higher degree candidates will be resolved at the School level. While not every 

difficulty is resolved to everyone’s satisfaction at that level, the great majority are. Therefore, candidates who consider that they have a problem with 

any aspect of their candidature should first discuss the situation with their advisors and attempt to reach a solution with their advisory team. 

If it is not possible to reach a solution with the advisory team, the candidate may seek advice from several sources, e.g. the School’s Research 

Higher Degrees Students’ Association, the Student Administration Team Manager, or the Chair of the Research Management Committee. If these 

parties cannot help resolve the situation, the candidate may consult the Head of School. If the matter still remains unresolved, the candidate may 

approach the Dean, Postgraduate Students, UQ Graduate School for assistance. The Dean may refer the matter to the Postgraduate Studies 

Committee for advice if that is appropriate. 

The University of Queensland Student Union also provides independent advice and assistance through the Postgraduate Organiser.  

www.uqunion.uq.edu.au/postgraduate/contactus

Further information regarding student grievance resolution is available on the Graduate School website and in the Handbook of University Policies 

and Procedures.

www.uq.edu.au/grad-school/index.html?page=9385&pid=9243

www.uq.edu.au/hupp/contents/view.asp?s1=3&s2=40&s3=10
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Appendix 5 WORKSHOPS AND CONFERENCES
UQBS Workshop Series

Research students are expected to attend the UQ Business School Workshops. Details may be found on the School’s website: 

www.business.uq.edu.au/display/events/Events 

Attendance at the seminar series will introduce students to a diverse range of research conducted by nationally and internationally recognised 

academics. The breadth of both the academic content and research methods will broaden students’ perspectives and assist them to design  

and conduct research. 

UQBS Research Students’ Colloquium

Each year the UQ Business School organises a Research Students’ Colloquium where all PhD and MPhil students are required to present their work 

at least once during candidature. 

The purpose is to increase the interaction of the students as a group as well as to allow them to present their work to a supportive environment.  

The general format is a mix of student presentations and presentations by staff and other special speakers on the process of doing research and  

a higher degree. The Colloquium is an opportunity for continuing students to report each year on what has been achieved and how, and to test the 

main argument of the thesis, and an opportunity for final year students to report before submission.

Attendance and participation at each colloquium is required.

The Colloquium is scheduled during the first semester of each year. Students will be asked to present their current research. The Colloquium is  

held at the School’s Downtown (Brisbane CBD) premises. See the following website for details: 

www.business.uq.edu.au/display/events/Events 

Professional Conferences

Research students are expected to make at least one presentation at an area or peer-support meeting or at a professional conference during  

their candidature. 

Depending on the field in which research is undertaken, there are numerous national and international conferences to which papers might  

be submitted. 

Students should liaise with advisors, and visit the websites of the various conferences as well as the Events section of the UQ Business School 

website. See the following lists of some of the major conferences that might be of interest.

List of Significant Conferences
Accounting and Accountability

Acronym Discipline Website

AAA American Accounting Association Accounting aaahq.org/index.cfm

AFAANZ
Accounting and Finance Association of 

Australia and New Zealand
Accounting www.afaanz.org/

CAAA Canadian Accounting Association Accounting www.caaa.ca/Home/index.html

EAA European Accounting Association Accounting
www.eaa-online.org/associations/eaa/index.

asp

CAR
Contemporary Accounting Research (by 

invitation only)
Accounting www.caaa.ca/CAR/
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Acronym Discipline Website

GMARS
Global Management Accounting Research 

Symposium
Accounting

aaahq.org/mas/news/announcements/

GMARS2008_SydneyUNSW.pdf 

JAR
Journal of Accounting Research (by invitation 

only)
Accounting www.chicagogsb.edu/jar/callforpapers.aspx

JCAE
Journal of Contemporary Accounting and 

Economics Symposium
Accounting

www.ssrn.com/update/arn/arnann/ann036.

html

TAR The Accounting Review (not regular) Accounting aaahq.org/pubs/acctrev.htm

RAST
Review of Accounting Studies (by invitation 

only)
Accounting accounting.wharton.upenn.edu/rast/

Finance

Acronym Discipline Website

AFA American Finance Association Finance www.afajof.org/

AFAANZ
Accounting and Finance Association of 

Australia and New Zealand
Finance www.afaanz.org/

AFBC Australasian Finance and Banking Conference Finance 

www.banking.unsw.edu.au/nps/servlet/

portalservice?GI_ID=System.LoggedOutInherit

ableArea&maxWnd=_News_ABFConference

EFA European Finance Association Finance www.econ.kuleuven.ac.be/efa/

EFMA European Financial Management Association Finance www.efmaefm.org/index.shtml

FMA
Financial Management Association 

International
Finance www.fma.org/index.htm

AsianFA Asian Finance Association Finance fs.ics.hit-u.ac.jp/nfa-net/

JBFA Journal of Business Finance and Accounting Finance
www.blackwellpublishing.com/journal.

asp?ref=0306-686X

TCFA The Chinese Finance Association Finance www.aimhi.com/VC/tcfa/

WFA Western Finance Association Finance wpweb2k.tepper.cmu.edu/wfa/index.html

Accounting and Accountability continued...
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Business Information Systems

Acronym Discipline Website

ACIS Australian Conference on Information Systems
Business information 

systems
 Details not available at time of publication. 

ECIS European Conference on Information Systems
Business information 

systems
www.ecis2008.ie/

ICIS
International Conference on Information 

Systems

Business information 

systems
acis.cps.cmich.edu:8080/ICIS2008/

PACIS
Pacific-Asia Conference on Information 

Systems

Business information 

systems
pacis2008.cityu.net/

AMCIS Americas Conference on Information Systems
Business information 

systems
www.business.mcmaster.ca/amcis2008/

HICSS
Hawaii International Conference on System 

Sciences

Business information 

systems
www.hicss.hawaii.edu/

CAiSE
Conference on Advanced Information Systems 

Engineering

Business information 

systems
www.lirmm.fr/caise08/

ER
International Conference on Conceptual 

Modelling

Business information 

systems
www.upc.edu/ER2008/

Enterprise and International Business

Acronym Discipline Website

AIB Academy of International Business International business aib.msu.edu/

ANZAM
Australian and New Zealand Academy of 

Management

Management – 

including marketing 

and international 

business

www.anzam.uts.edu.au/

ANZIBA
Australia and New Zealand International 

Business Academy
International business www.anziba.org/

AOIR Association of Internet Researchers Internet studies aoir.org/

AOM Academy of Management Management – all areas www.aomonline.org/

BAM British Academy of Management Management – all areas www.bam.ac.uk/

EIBA European International Business Academy International business
www.eiba-online.org/associations/eiba/index.

asp

EURAM European Academy of Management Management www.euram2008.org/
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Acronym Discipline Website

ICSB International Council for Small Business

Small business 

management and 

entrepreneurial 

development

www.icsb.org/HOMEEnglish/tabid/36/Default.

aspx

IFSAM
International Federation of Scholarly 

Associations of Management

Management 

practices
www.ifsam.org/

IIRA International Industrial Relations Association 
Industrial relations at 

the international level
www.ilo.org/public/english/iira/

SEAANZ
Small Enterprise Association of Australia and 

New Zealand

Small enterprise 

and enterprise 

management

www.seaanz.asn.au/content/about.asp

Marketing

Acronym Discipline Website

AAA American Academy of Advertising Advertising www.aaasite.org/

ACR Association for Consumer Research Consumer research www.acrwebsite.org

AMA American Marketing Association Marketing www.marketingpower.com

AMA AMA—SERVSIG Services www.servsig.org/

AMA Frontiers in Services Services www.rhsmith.umd.edu/frontiers2008/

AMS Academy of Marketing Science Marketing www.ams-web.org

ANZMAC
Australian and New Zealand Marketing 

Academy
Marketing www.anzmac.org

EMAC European Marketing Academy Marketing
www.emac-online.org/associations/emac/

index.asp

INFORMS INFORMS Marketing Science Marketing www.business.ualberta.ca/informs/

SCP Society for Consumer Psychology Consumer Research fisher.osu.edu/marketing/scp/

Organisation and Communication

Acronym Discipline Website

AIOP

Australasian Industrial and Organisational 

Psychologists, Biannual Meeting of (next 

conference 2009)

Organisational 

behaviour, 

human resource 

management

www.iopconference.com.au

ANZAM
Australian and New Zealand Academy  

of Management
Management – all areas www.anzam.uts.edu.au/

Enterprise and International Business continued...
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Acronym Discipline Website

AOIR Association of Internet Researchers Internet studies aoir.org/

AOM Academy of Management Management – all areas www.aomonline.org/

ASFLA
Australian Systemic Functional Linguistics 

Association
Linguistic theory www.asfla.org.au/

BAM British Academy of Management Management – all areas www.bam.ac.uk/

CMS-IG Critical Management Studies Interest Group Organisation studies group.aomonline.org/cms/

EGOS European Group for Organisational Studies Organisation studies www.egosnet.org/

EMONET
Asia-Pacific Symposium on Emotions and 

Work Life

Emotions in the 

workplace
www.uq.edu.au/emonet/conferences.htm

EURAM European Academy of Management Management – all areas www.euram2008.org/

IAAP

International Association of Applied 

Psychology— International Congress of 

Applied Psychology (next conference, 

Melbourne, 2010)

Organisational 

behaviour, 

human resource 

management

www.iaapsy.org/

IFSAM
International Federation of Scholarly 

Associations of Management
Management – all areas www.ifsam.org/

IIRA International Industrial Relations Association 
Industrial relations at 

the international level
www.ilo.org/public/english/iira/

ISA International Sociological Association
Sociology and social 

sciences
www.isa-sociology.org/

LERA Labor and Industrial Relations Association
Industrial relations at 

the international level
www.lera.uiuc.edu/

SBE Society for Business Ethics

Organisational 

behaviour; 

management

www.societyforbusinessethics.org/

SIOP
Society for Industrial and Organisational 

Psychology

Organisational 

behaviour, 

human resource 

management

www.siop.org

WES
Conference and Journal of The British 

Sociological Association

Sociology, economic 

sociology
www.britsoc.co.uk

Organisation and Communication continued...



More information 
 
To find out more about the research higher degrees programs, see the UQ Business School website www.business.uq.edu.au, 
telephone +61 7 3365 6475 or email info@business.uq.edu.au

For profiles of all academic staff at UQ Business School, please check the School’s website at www.business.uq.edu.au

St Lucia 
UQ Business School 
Colin Clark Building (Building 39) 
The University of Queensland 
Brisbane QLD Australia 4072

Telephone: +61 7 3365 6283 
Facsimile: +61 7 3365 6988 
Email: rhd_enquiries@business.uq.edu.au 
Web: www.business.uq.edu.au 
 
 
Downtown 
UQ Business School 
Level 19 
Central Plaza One 
345 Queen St  
Brisbane QLD Australia 4000

Telephone: +61 7 3346 7111 
Facsimile: +61 7 3346 7199 
Email: downtown@business.uq.edu.au 
Web: downtown.business.uq.edu.au 
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